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YIPABA
MYHULUMNANbHOro panoHa «bapATUHCKNIA panoH»
Kany»ckon obnacTtu

NMNOCTAHOBJIEHWNE

ot ¥Y.09. 2017r. c. BapsiTnHo

O BHeCeHUM WU3MeHeHW B ALMUHUCTPATUBHbLIN
pernameHT  NpefocTaB/IeHUA  rocyfapCTBEHHOM
ycnyrn «HasHayeHve U BbinaTa eXemecsA4YHOl
[EeHEeXHOW BbINNaTbl peabuNNTUPOBAHHBLIM SNLAM
M nuuam, TMpU3HaHHbIM  NocTpajaBlivMu  OT
NONIMTUYECKUX Pernpeccuii»

B cooTtBetcTBUN C DefepanbHbIM 3aKOHOM 0T 27.07.2010 Ne 210-93 «O6 opraHusauuun
NpeaoCcTaBNeHUss  FOCYJApPCTBEHHbIX M MYHUUMNANbHLIX  YCAYr»,  NOCTaHOB/IEHWEM
MpasutenbctBa Poccuiickon Pepepaumm ot  16.03.2016 r. Ne 263 «O TpeboBaHMAX K
NpeaocTaB/IEHNIO B 3/1EKTPOHHON (hopMe rocyapCTBEHHbIX U MyHUUMNANbHbLIX YCNyr» Ynpasa
MYHUUMNANbHOro pailoHa «bapaTuUHckuin paiioH» MOCTAHOBJ/IAET:

1 BHecT B ALMWUHUCTPATMUBHbLIN pernameHT NpefocTaB/ieHns rocyLapCTBEHHON yCnyru
«Ha3HayeHVe W BbIMnaTa eXemMeCAYHOW [eHEeXHOMW BbINaaTbl peabuNnTUPOBAHHBLIM ULAM U
nuuam, NPU3HaHHbIM  NOCTPafaBlUMMU  OT  MOSIMTUYECKUX  PEnpeccuin»  yTBepXKAEHHbIA
NocTaHOB/IEHWEM  YNpaBbl MYHUUMNANLHOTO paioHa «bapsATUHCKWMIA paiioH» oT 29.11.2012
Ne661 (B pef. nocTaHoBMeHU 0T 11.03.2013 Ne 284; o1 18.04.2013 Ne402; ot 19.06.2013 Ne597;
oT 05.11.2013 Ne970; ot 19.11.2014 Ne1032, ot 26.10.2015 Ne 672, ot 04.05.2016 Ne249, ot
04.05.2016 No249) n3MeHeHWNs COrnacHO NPUIOXKEHUIO K HACTOALLEMY NOCTaHOB/EHUIO.

2. KOHTpO/Ib 3a WUCMNOJIHEHMEM HAaCTOALWEro MoCTaHOB/IEHUSA BO3N0XWUTb Ha HaydanbHUKa
oTAena couuanbHOM 3aluTbl HaceneHUs Ynpasbl MYHUUUNANbHOTO panoHa «bapATUHCKUNIA
painioH» Opsvosy E.B.

3. HacTtoswee noctaHoB/MeHWe BCTyrnaetr B CWIy [Mocne ero oguuuanbHoOro
ony61nMKOBaHUS N pacnpoCTpaHAeTCs Ha NPaBoOOTHOLWEHMS, BO3HUKLLMe ¢ 01 sHBapsa 2019 roga.

3amecTuTeNnb PYKOBOAWUTENS
YnpaBbl MyHULMNANbHOIO palioHa
«bapATUHCKNIA paiioH» M.B. CaBuHa
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MpunoxeHue
K MOCTaHOB/IEHNIO Y NpaBbl
MYHULMNANbHOTo paiioHa
«BapATUHCKUIA panoH»

oT X 09.2017 r. Ne

BHecTM B AAMUHMCTPATMBHbIA pPernameHT MpefoCTaBNeHUs FOCYAapCTBEHHOW YCyru
«Ha3HaueHVe 1 BbINnaTa eXXeMecsYHON AeHeXHON BbIMNaThl PeabuUIMTUPOBAHHbLIM NWLAM W NLAM,
MPU3HAHHLIM MOCTPAAABLUMMU OT MOMUTUYECKUX PENpPeccuit» yTBepPXKAeHHbIV MocTaHOBNEHMEM
YnpaBbl MyHULMNANLHOIO palioHa «bapsTUHCKUIA pailoH» cneaytoLine N3MeHeHUs:

11 Ab3ay 1.3.1.3 nognyHkTa 1.3.1 nyHkta 1.3 pa3gena | A4GMUHUCTPATUBHOIO PerflaMeHT:
N3I0XXUTb B CNeAyoLLeln pesakumu:

«/Hopmauma o MecTe HaxOoXAeHUsA WU rpauke paboTbl MHOrOMYHKUMOHANLHOIO LEeHTpa
pasMellieHa Ha opuLMabHOM caliTe MHOTO(YHKLMOHaNBHOTO LeHTpa http://kmfc40.ru.»

1.2 MognyHKT 1.3.3 «[lopafoK nonyyeHUs WHGopMaLum 3asaBUTENAMU»  MyHKTa 1
pasgena l ALMUHUCTPATUBHOIO pernameHTa W3f0XWUTb B CeAYHOLEn pefakumm:

« VIH(hopmauumsa o nopagke npefocTaBneHns rocyaapcTBeHHON yCnyrn MOXeT ObITb
nosiyyeHa:

- HEMocpeLCTBEHHO B YMO/IHOMOYEHHOM OpraHe npu IMYHOM obpatleHun, npyu obpatieHnn
no Tened)oHy WNM Ha agpec 3NeKTPOHHON nouTbl 0szn_bar@kaluga.ru;

- B MHOTO(YHKLMOHA/IbHOM LieHTpe Npu IMYHOM 0bpaLleHumn, npu obpawieHmmn no TenedoHy
«ropsyeit MMHUM»: 8-800-450-11-60 (3BOHOK No Poccun GecnnatHbIi), Ha ouumasibHOM caiiTe B
cet NutepHert (http://kmlc40.ru);

- Ha ohmumnanbHOM caiTe MWUHUCTEpPCTBA Tpyda W coumaibHOM 3
http://www.admoblkaluga.ru/sub/semya B pa3gene «OkasaHue ycnyr» (ganee — Canr);

- B (befepasbHOM rocyfapCTBeHHOW WHMOPMALUMOHHOW cucteme «EAWMHBIA  nopTa
roCyJapCTBEHHbIX W  MyHUUMNanbHbIX ycnyr (pyHKuwnid)» (nanee — TlopTtan rocycnyr)
(www.gosuslugi.ru);

- B PErMOHa/IbHOW FOCYapCTBEHHOM MH(OPMAaLMOHHON cucTeme «opTan rocyfapCTBEHHbIX
1 MyHULMNanbHbIX yenyr Kanyxckoi obnactu» (http://gosuslugi.admoblkaluga.ru).

Ha MopTtane rocycnyr, a Takxke Ha CaiiTe pasmeLleHa cnegytouias nHhopmaums:

1) pacnucaHve paboTbl YNOSHOMOYEHHOI0 OpraHa, a Takxe AOCTYMHbIEe 418 3anncy Ha Npuem
[atbl U UHTEPBa/IbI BPEMEHW NPUEMa,;

2) UcYyepnblBalOWMn  MepevyeHb JOKYMEHTOB, HEOOXOAMMbIX [Ans  MpefocTaBneHus
rocyflapCTBEHHOW yCnyru, TpeboBaHMs K 0(hOPM/IEHNIO YKa3aHHbIX LOKYMEHTOB, a TakXXe nepeyeHb
[NOKYMEHTOB, KOTOPbIe 3asaBUTe b BripaBe NpefoCTaBUTb N0 COOCTBEHHOW UHULMATUBE,;

3) Kpyr 3asBurenei;

4) CpoK NpeaoCcTaB/eHNs rocyAapCTBEHHOW YCNyru;

5) pe3ynbTartbl MPefoOCTaB/iEHNA TOCYLAapCTBEHHOW YCnyru,  MNOPALOK MpefLoCTaB/eHUs
[OKYMEHTA, ABNAIOLLEroca pe3ynbTaToM NpefoCTaBNeHus rocyfapCTBEHHON YCnyru,;

6) ncyepnbIBatoLLMIA NepedeHb OCHOBaHMIN [/1A 0TKa3a B NpeAoCcTaB/ieHUn rocyapcTBeHHOM
ycnyru;

7) 0 npaBe 3asaBMTENA Ha focyaebHoe (BHecynebHOe) obxanoBaHue AeCTBNA (6e3aeincTBIS)
N PELUEHUI, NPUHATLIX (OCYLLECTBSEMbIX) B X0 NPeLoCTaBeHNs roCyAapCTBEHHON YyCnyru;

8) (hopMbl 3adBNIEHUNIA, NCMOMb3YEMbIE NPY MPeLOCTaBeHUN TOCYLaPCTBEHHOW YCYTN.
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WHhopmauma o nopsgke 1 cpokax MnpefocTaBiieHUs rocyAapcTBeHHOW ycnyrn Ha MopTtane
rocycnyr un Ha CaiTe npefocTaBnseTcs 3asaBuTento becnnarHo. JOCTyn K AaHHOW MH(opMauum
oCyLlecTBnseTca 6e3 BbINONHEHUS 3aABUTENEM KakuxX-1Mbo TpeboBaHWA, B TOM u4ucie 6e3
MCNOMb30BAHUA MPOrpaMMHOro 06ecrneyeHns, YCTaHOBKA KOTOPOr0 Ha TEXHWYecKuMe CpeacTBa
3aaBuTeNns TpebyeT 3aK/IOUYEHUA JIMLEH3MOHHOINO WM MHOFO COrnaweHns ¢ npaeBoobragatenem
nporpammHoro o6ecneyeHus, nNpPefyCcMaTpMBAaIOLLEro B3WMaHWe naaTbl, PErucTpauuio  um
aBTOPU3aLMIO 3aBUTENS UAW NPEAOCTaBNEHNS UM NepCOoHa/bHbIX AaHHbIX.

Ha nHgpopmaymoHHom cteHae OC3H pa3melleHa MHgpopmMaLmsa 0 NpaBoBbIX OCHOBAHWUAX A1
Nnosly4yeHns rocyapCTBEHHON YCNyrn, LOKYMeHTax HeobXoauMbIX ANs eé npefocTaBneHus, rpaguk
npuema rpaxkaaH, KOHTaKTHble TeNe)OHbl CNeLmanncToB.

B npunoxeHnn Ne 1 K HacTodAwwemy AAMUHUCTPATUBHOMY pernaMeHTy npuBOAUTCA
NH(opMaLmMs, codepxKallas CBefeHUSs O MeCcTe HaxoXpaeHus (agpece), rpadukax paboTsl,
KOHTaKTHbIX TeflepoHax YMONHOMOYEHHOrO OpraHa, MHOTFO(YHKLMOHaNbHOIO  LeHTpa U
MUHUCTEPCTBA TPYAa U COLManbHOM 3almTbl KanyKcko 061actu.

KoHcynbTaumMm (cnpasku) Mo BOMpocaM NPeAoCTaB/IeHUst TOCYAAPCTBEHHOW  yCNyru
NpesoCcTaBNATCA CreLmanmcTaMm no TeneoHy 1 Ha IMYHOM NpUeMe 3aaBUTESEN.

KoHcynbTupoBaHve Mo npoueaype npefocTaBieHns rocyapCTBeHHON yciyru, B TOM Yucne
O XO4e nNpefocTaB/ieHUs TOCYAapCTBEHHOW YCMyru, MPOBOAWUTCA: B YCTHOW (IMYHO WM MO
TeneoHy), NMMCbMEHHON MW 3NEKTPOHHON hopMax.

KoHcynbTupoBaHve no npoueaype npefocTaBneHnus rocyapCTBeHHON ycnyru, B TOM Yucie
0 XOJe npefocTaBleHUs TOCYLAPCTBEHHOM yCiyrn, MPOBOAWUTCS TakXke creyuamctamu
MHOT0()YHKLMOHAIbHOIO LIEHTPA, a TakXKe Mo TeNned)oHy «ropsiyert TMHUU» MHOTO(YHKLMOHAIbHOTO
LeHTpa 8-800-450-11 -60 (3BOHOK N0 Poccum GecnnatHbIin).

Mpy nnyHoM ob6pawieHnn 3assuteneik B OMCY, HafeneHHOro rocyfapCTBEHHbIMM
MO/IHOMOYMAMM MO  Ha3HAYeHWUIO U BbIMJIATE  EXEMECAYHOW  [eHeXHOM  BbiMarthl
peabunUTMPOBAHHLIM NNLAM W IMLaM, MPU3HAHHLIM NOCTPaAAaBLUMMUK OT NOJIMTUYECKUX PENPECCU,
no BONpocam npeAocTaBneHns rocyAapCTBEHHOW YCIyry CneuuanncTbl NPOBOAAT KOHCY/bTalumn no
cliefyoLM Bonpocam:

- MPaBOBble OCHOBaHUS AN NPeOCTaB/IEHUS rOCYAaPCTBEHHOM YCNYTU;

- OnucaHue 3afBUTeNEN;

- NOPALOK NpefoCTaB/IeHNs rocyapCTBeHHOW yCnyru;

- NOPALOK MONYYEHUs TOCYAaPCTBEHHON yCNyru;

- CPOKW NpeAoCcTaB/ieHns rocyapCTBEHHOW YCNyTu;

- MOpsAAoK 06)XanoBaHust [encTBuin  (6e34eNCTBUA) W PELUEHWIA, OCYLLECTBNSEMbIX W
MPUHMMaEMbIX B X04e NpPeAoCcTaBeHns rocyiapCTBEHHOW YCNYTu;

- M0 VHbIM BOMPOCaM.

Mpy oTBeTax Ha Tene()OHHbIE 3BOHKM M INYHbIE 0bpalleHns rpaxgaH cneyunanmct OMCY,
HafefleHHOro rocCyfapCTBEHHbLIMW  MOSIHOMOYMAMM MO Ha3HAYeHW W BbiMaate nocobwms,
OTBevaloLWuniA 3a npefocTaBneHVe rocyfapcTBeHHOW ycnyru (ganee - cneynanuct OMCY),
noLpo6HO ¥ B BEX/IMBOW (hopme MHDOPMUPYET 06PaTUBLLMXCA MO MHTEPECYOWMM MX BOMPOCaM.
OTBeT Ha TeNle()OHHbIA 3BOHOK [O/IXKEH HayuHaTbCca € MHGopMauuu 0 HammeHoBaHuMm OMCY,
HaZleNeHHOro rocyapCTBEHHbIMU MOSTHOMOUYUAMY MO HA3HAYEHWIO W BbIMNiaTe Nocobus, pamuaunn,
VIMEHM 1 0TYeCTBa CreuuanncTa, NPUHABLLEro TeNeOHHbIA 3BOHOK.

Mpn HEBO3MOXXHOCTM CMELManUCTOM, MPUHABLLUMM 3BOHOK, AaTb OTBET Ha MOCTAB/IEHHbI
BONPOC, TeNe()OHHbIA 3BOHOK [AO0/MKeH ObiTb MepeajgpecoBaH Ha [ApYyroe /MU0  WAN ke
obpaTuBLLEMYCA TpaxAaHWHY [O0/KeH OblTb CO0OLeH HOMep TenedoHa, Mo KOTOPOMY MOXHO
nosly4nThb 3anpalinBaemMyto MHHOPMaLUIO.
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OCHOBHbIMW ~ TpebOBaHMAMW  NPU  KOHCY/NbTMPOBAHUW  SABMSIKOTCS:  aKTyaslbHOCTb,
KOMNETEHTHOCTb,  CBOEBPEMEHHOCTb,  YETKOCTb B W3MN0XEeHWW  maTepuana,  NonHoTa
KOHCYNbTUPOBaHUS, HarnNsagHoCTb (POpM nofayn Matepuana, yao6CcTBO M AOCTYMHOCTb.

Bpems nonyyeHns oTteeTa NpuU MHAMBMAYASIbHOM YCTHOM KOHCY/IbTUPOBaHUM NNGO MO
TeneoHy He MOXET npeBbiwaTh 10 MUHYT.

MucbMeHHOE MHMOPMMPOBaHME OCYLLECTBASAETCA NPU MOMYYEHUU 0OpalleHnst 3asBUTeNst o
NpefoCTaBNeHNN MUCbMEHHON KOHCyNbTauMu MO Npouefype NpeaoCcTaBleHUs rocyaapCTBEHHOWA
ycnyrn. OTBeT Ha obpalleHre roTOBUTCA B TedeHMe 25 [HEei Co AHS perncrpaumm nucbMeHHOro
obpaLleHus.

MUCbMEHHbI OTBET Ha Ob6palleHMe [OO/MKEH codepXaTb (hamMWInMilo U HOMep TenegoHa
MCNOMHWUTENS U HaNpPaBNATLCA MO NOYTOBOMY afpecy, yKasaHHOMY B 0OpaLLeHUN.

B cnyuae ecnu B obpalleHnn 0 NpeaocTaBieHn MUCbMEHHOM KOHCYbTauMm no npoueaype
NpefocTaBNeHMss TOCYJapCTBEHHOW YCNYrM He yKasaHbl (amunua 3asBUTENsl, HanpaBMBLLErO
ob6pallleHMe 1 NoYTOBbIA aapec, N0 KOTOPOMY AO/MKEH BbiTh HanpaBneH OTBET, OTBET Ha ObpaLleHue
He aaeTca».

1.3. NyHKT 1.4. pa3gena | ADMUHUCTPATUBHOIO PerfiameHTa UCKIUUTE.

1.4. flononHUTb NYHKT 2.8 pa3gena Il AODMUHUCTPATUBHOIO pernaMeHTa noanyHkramum 2.8.3.
n 2.8.4. cnepyroLLLero coaepXaHus:

«2.8.3. OCYLLECTBNEHUSA [eNCTBUA, B TOM YMC/e COrnacoBaHWin, HEOBXOAUMbBIX A5
NoslyYyeHUs rocyfapCTBEHHOW YCNMYrn W CBA3aHHbIX C OOpalieHMeM B WHble rOCyAapCTBEHHbIe
opraHbl, opraHbl MeCTHOro camoynpasfieHuns, opraHm3aumm, 3a UCKNIYEHNeM MOMyyYeHns ycnyr u
nosly4yeHus LOKYMEHTOB WU MH(OpMauuK, NpefocTaBnseMbiX B pesysibTate npefocTaB/ieHUs TakKux
YCNYT, BK/IIOYEHHbIX B MepeyveHb YCyr, KOTOpble ABAAOTCA HEO6XOANMbIMU U 0653aTe/IbHbIMU ANA
npefoCTaBfeHnst TOCYAApCTBEHHbIX YCAYr, YTBEPXAEHHbI HOPMATMBHbLIM MPaBOBbIM aKTOM
Kany>kckoi obnactu.

2.8.4. coBepLUeHNs NHbIX AeNCTBUIA, KpOMEe NPOXOXAEHNUA MAEHTU(MKALMN N ayTEH(MKAL MK
B COOTBETCTBMM C HOPMATUBHbLIMK MPaBOBbIMW akTamu Poccuiickon ®epepaunn, ykasaHus Lem
nprema, a TakXXe CBeAeHWI, HeOOXOAUMbIX AN1A pacyeTa A/IMTENIbHOCTU BPEMEHHOr0 MHTepBasa,
KOTOpble HeobXxoAMmMo 3abpoHMpoBaTb AN MNpUeMa, B Ciyyae MpefoCTaBleHUs YCnyrun B
3N1EKTPOHHOM BUje.»

1.5. MyHKT 2.16 pasgena Il n3noxmTb B HOBOW pefaKuuu:

«[MokasarenssMu LOCTYMHOCTM NPeLoCTaB/IeHMst TOCYAapPCTBEHHOW YCNYrv SBNAOTCS:

- OUEeHKa YpPOBHA  WMHMOPMMPOBaHMS  3adBUTENIEl O  MNOpALKe  NpeAocTaBfeHns
rocyapCTBEHHOM YCNyru no pesynbTaTtaM onpoca (40CTaTOYHbIN/HeA0CTAaTOUHbIN);

- [ons nosiydatesier, NONYUYMBLUMX HEOO6XOAMMble CBeAeHWS O MOopsfKe MNpefocTaBieHns
rocyAapCcTBeHHOI ycnyrun yepes MNoptan rocycnyr (% no pesynbTatam onpoca);

- 4ONsa nonyyatenei, NONYYMBLUMX FOCYLAPCTBEHHYHO YCNYTYy Yepe3 MHOrO(YHKLNOHAbHbIN
LeHTp (% oT 06LLEero Yymcna 3asaB/eHNIn 0 NPeAoCcTaBNeEHNN TOCYAAPCTBEHHOM YCNYTK, NOCTYNUBLUNX
B YMO/IHOMOYEHHbIA OpraH);

- jons  nofydvaTeniei,  HanpaBMBLUMX  CBOWM  3aMeyaHus U NpeasioxeHus 06
YCOBEPLUEHCTBOBAHMM  MOpsiaKa MPefoCTaBfeHUsl  rOCYAapCTBEHHOW  YCAyru  MOCPeACcTBOM
MCNOMb30BaHNA MH(OPMAaLMOHHOW CUCTeMbl 0becneyeHnss obpaTHon cBasmn (% oT obuero yucna
nonyyarenen);

- KO/IMYeCTBO  B3aMMOLEMCTBUA  3asBUTENss  C  YMOSIHOMOYEHHbIM  OpraHom
(MHOTOYHKLMOHaNbHLIM LIEHTPOM) MpY NPeLoCTaBeHNN roCcy4apCTBEHHOW YCYTW.
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Moka3zaTensMu KayecTBa NpPeaoCcTaBNeHNs rocyAapcTBEHHOW YCNYTrn ABNAKOTCA:

- CPOKM NpeaocTaBeHns rocyaapCTBeHHOM yCnyru;

- YCNOBUS OXMAaHWs npuema;

- NOPAAOK MH(OPMUPOBaHUSA O NPeAOoCTaBEHUN FOCYAAaPCTBEHHOM YCNYTHK;

- BHUMaHWe AO/MHKHOCTHbIX NnL; -

- KOMMYEeCTBO B3aMMOAENCTBMIA 3afBUTENIA CO CreumanucTtamm YrnosIHOMOYEHHOro opraHa
(MHOTrOMYHKUMOHANBHOIO LIEHTPA) NpU NpeaoCcTaBeHNM FOCYAapCTBEHHON YCYT.

TpeboBaHUA K LOCTYMHOCTU U KayeCcTBY NpefoCTaBNeHns rocyAapCTBeHHON yCnyru:

- Ha/mumMe  pas3INYHbIX  KaHaloB  MONlyvyeHuUs  MHMopMauMm O  MpefocTaBleHUn
rocyapCTBEHHOM YCNYTU;

- Bo3amoXKHOCTb 3anucu B Nto6ble CBOOOAHbLIE ANs Npuvema AaTy UM Bpems B npepenax
yCTaHOB/IEHHOI 0 B OTefie rpauke npuema 3asaBUTenen; .

- BO3MOXHOCTb (hOPMMPOBaHMSA 3anpoca Ha MpefocTaB/ieHNe rOCYyAapCTBEHHON ycnyru B
3NIEKTPOHHOI (hopMe ¢ nomoLbto MopTana rocycnyr;

- BO3MOXHOCTb MOMlyYEHUS CBELEHMIA O XOAe MPeaoCTaBNeHUs rocyAapcTBEHHOW YCnyrn B
3N1EKTPOHHOM BUJE;

- TpaHCNopTHas AOCTYMNHOCTb MECT NPeA0CTaBEHNA TOCYLapPCTBEHHOW YCNyru;

- cob6t0ieHME CPOKOB OXKNAaHMS B 0Uepean npv NpeLoCcTaBneHN rocyjapCTBEHHON yCnyru;

- co6t0AeHME CPOKOB NPEeAO0CTaBEHNA TOCYAAPCTBEHHON YCNyrw,;

- BO3MOXHOCTb MPeAOoCTaB/IEHNS TOCYAAPCTBEHHOM YCAYrn yepe3 MHOrO(YHKUUOHANbHbI
LIEHTP, a TaKXXe B 3/1EKTPOHHOM Buae.»

1.6. HassaHue pasgena Il AGMUHUCTPATUBHOIO pernaMmeHTa U3noXunTb B HOBOW peaakumm:

«lll. CocTtaB, mocnegoBateNbHOCTb M CPOKW BbIMOSIHEHUA aAMWHUCTPATUBHBLIX MPOLeayp,
TpeboBaHMA K MNOPAAKY WX  BbIMNOJSIHEHWA, B TOM 4uC/le OCOOGEHHOCTW  BbIMOJ/IHEHUS
afMVHUCTPATMBHbLIX MpoueAyp B 3MEKTPOHHOM (hopMe, a TakKe OCOOEHHOCTM BbIMOJIHEHNA
aAMUHUCTPATUBHbLIX MPOLELYP B MHOTO(MYHKLUMOHAbHBIX LeHTpax».

1.7. MyHkT 3.1. pasgena Il AGMUHNUCTPATUBHOIO pernaMeHTa AononHnTL absauamm 7, 8
CleAyHoLLero cofepXaHus:
«7) OCO6EHHOCTW BbINOMHEHNS AAMUHUCTPATUBHBLIX Npoueayp B MHOrOMYHKLMOHaNbHbIX
LieHTpax;
8) OCO6eHHOCTM BbIMOIHEHNA aAMUHUCTPATUBHBIX MPOLEAYP B 3N1IEKTPOHHOIN (hopmes.
1.8. B a63aue 14 nyHkTta 3.4 pasgena Il cnoea http://mfc40.ru. 3aMeHMTbL Ha cnoBa
http://kmfc40.ru.

1.9. Pasgen Il AZMWHUCTPATUBHOIO pernameHTa AOMNOJHUTL MYHKTOM 3.5 CNeAyloLlero
cofepXaHus:

«3.5. OCO6EHHOCTM MpPeaocTaBeHNs FOCYJapCTBEHHOI YCYTX B 9N1IEKTPOHHOI (hopMe.

3.5.1. Mopsagok hopMMpoBaHUs 3anpoca Ha NpeaocTaB/ieHNe rocyaapCTBEHHON YCyru.

dopmMpoBaHMe  3anpoca  3aaBUTENIEM  OCYLUEeCTBMSETCA  MOCPeACTBOM  3arnO/IHEeHWUs
3NEKTPOHHOM hopmbl 3anpoca Ha MopTane rocycnyr 6e3 HeO6X04MMOCTM LOMONHUTENBHON NoAa4n
3anpoca B Kakon-nnbo 1HoM gopme.

dopmMaTHO-n10rnyeckas npoeepka  CPOPMMPOBAHHOrO  3anpoca  OCYLUECTB/AETCA
aBTOMaTUYeCKW Moc/e 3amnoIHEHUA 3afBUTENeM KaKAoro 13 nosiein afeKTPOHHOW (hopMbl 3anpoca.
Mpn BbISBNEHWN HEKOPPEKTHO 3arofIHeHHOIO MO/ 3/IEKTPOHHON (hOopMbl 3anpoca 3asaBuUTESb
YBEAOMIAETCA 0 XapaKTepe BbISIBNIEHHOM OLLINOKN 1 MOPALKE €€ YCTPaHEHMA NOCPeacTBOM
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MH(OPMaLMOHHOI0 COO6LLEHNA HENOCPEACTBEHHO B 3/IEKTPOHHOI (hopme 3anpoca.

Mpu hopmmnpoBaHMK 3anpoca 3asaBUTEN0 06ecrneynBaeTcs:

a) BO3MOXHOCTb KONMPOBaHUA M COXPaHEHMs 3armpoca MU MHbIX JOKYMEHTOB, YKa3aHHbIX B
nNyHKTe 2.6 pasgena 2 HactoAwero AAMWHUCTPATMBHOIO pernameHTa, HeobXoAMMbIX ANs
npeaocTaBNeHNst FOCYAapCTBEHHON YCNYTu;

0) BO3MOXXHOCTb MevaTn Ha GyYMaHOM HOCUTEs1e KoMK 3N1eKTPOHHOI (hopMbl 3anpoca;

B) COXpaHeHWe paHee BBEAEHHbIX B 3/1IEKTPOHHYK (hOpMy 3anpoca 3HavyeHWin B f06OWA
MOMEHT M0 Ke/laHUI0 MO0Jb30BaTesNsi, B TOM YuC/e NPU BO3HWMKHOBEHMM OLLIMOOK BBOAA WM BO3BpaTe
AN19 MOBTOPHOrO BBOJA 3HAUYEHWI B 3/IEKTPOHHYIO (POpMY 3anpoca.

r) 3an0/HEeHWe MOoNel 3NEKTPOHHOI (hopMbl 3anpoca A0 Havana BBOJA CBeAEHWI 3asiBUTENEM
C UCMO/Mb30BaHMEM  CBefieHWM, pasMelleHHbIX B [lopTtane rocycnyr, o6ecrneynBatoLLeM
NH(OPMaLMOHHO-TEXHOMOrMYECKOe B3aMMOAENCTBME MHDOPMALMOHHbLIX CUCTEM, WCMONb3YeMbIX
ANA NPefoCcTaB/ieHNs ToCyAapCTBEHHON YCNyrn B 3M1EKTPOHHON thopme (panee - EAnHas cucTema
NaeHTUPUKaLUM N ayTeHTUMKaLMmM), U CBedeHWiA, onybanKoBaHHbIX Ha [lopTane rocycnyr, B
4yacTW Kacalolleinca CBeAEHWIA, OTCYTCTBYHOWMX B EAWHON cucteMe WAeHTUPUKALUUM 1
ayTeHTUMKaLmm

[1) BO3MOXXHOCTb BEPHYTHCA Ha N1t060I 13 3TaNOB 3ano/IHeHNA 31eKTPOHHOM (opMbl 3anpoca
6e3 noTepw paHee BBEAEHHOWN NH(OPMALUN;

€) BO3MOXXHOCTb [0CTyna 3asaBuTeNns Ha MopTane rocycnyr K paHee nofaHHbIM UM 3anpocam
B TeYEHUM OLHOrO roja, a TakKe YaCTUUYHO C(HOPMUPOBAHHbIX 3arMpPOCOB- B TEUEHUN TPEX MECSLEB.

CchopMUpOBaHHbIV M MOANNCAHHBIA 3aNpoC U MHble AOKYMEHTbI, YKa3aHHble B MyHKTe 2.6

pasgena 2 AOMUHUCTPATVMBHOIO  perfameHTa, Heob6xoaumble — Ans npeaocTaBneHmns
rocyflapCTBEHHOW YCNyru, HanpaBnslOTCA B YMNO/HOMOYEHHbI opraH nocpeacteom [lopTana
FOCYCHyT.

3.5.2. MopsigoK nprvemMa U PacCMOTPEeHMe 3amnpoca U [OKYMEHTOB, HEOB6XOAMMBIX HE

npeLocTaBNeHNe rocyapCTBEHHOWN YCNYyTry B 3NeKTPOHHOW (hOpME.

MpepocTaBneHve rocyfapCTBeHHOW YCNYrn B 3/1eKTPOHHOW (hopMe OCYLLECTB/IAETCA Ha
OCHOBAHMM MOYYEHHOr 0 3arnpoca B 3/1EKTPOHHON (hopMme.

YNOMHOMOYEHHBIN OpraH obecneymsaeT NPUEM 3/1EKTPOHHOIO 3arpoca 1 NPUIoXKEHHbIX K
HeMy [OKYMEHTOB 6e3 HeobXO0AMMOCTM TMOBTOPHOTO  MNPeLOCTaB/NeHUs 3afBUTENIEM Takux
[OOKYMEHTOB Ha 6yMa)KHOM HocuTesie. PermcTpauvoHHbI HOMep M faTta 3anpoca npuceavBaroTCs
aBTOMaTM4ecKu npun hopM1MpoBaHUK 3arnpoca.

Mpviem 3anpoca B 3/IEKTPOHHOM BUE OCYLLECTBNAETCA He no3gHee 1 paboyero fHA C AaTbl
(hopMMpOBaHUA 1 OTNPaBKK 3adBUTENIEM 3arpoca B YNOSHOMOYEHHbIA OpraH.

MpepocTaBneHve rocyfapCTBeHHOW YCNYrM HauMHAeTcd  C MOMEHTa MOCTYN/eHus B
YMOJTHOMOYEHHbI OpraH 3anpoca ¥ 3N1eKTPOHHbIX JOKYMEHTOB, HEO6X0AMMbIX /11 NPeAocTaBNeHuns
rocyapCTBEHHOM YCNyTL.

Mpn nonyyeHMM 3anpoca B 3/1EKTPOHHOM (OpMe B  aBTOMATMYECKOM  PeXuMe
OCyLLeCTBNIfeTCA (DOPMATHO-IOMMYECKNIA KOHTPO/Ib 3anpoca, NPoBepseTCs Haimume OCHOBaHWIA Ans
OTKasa B npueme [OKYMEHTOB, YKa3aHHbIX B pasfene 2 nNyHKra 2.6 AAMUHUCTPaATUBHOIO
pernamMeHTa, a Tak)Xe OCYLLEeCTB/ATCA CrefytoLmne AenCcTBmS:

1) Mpu HaMuMM OCHOBaHWI ANA 0TKa3a B Npveme LOKYMEHTOB CMeLuannucT, OTBETCTBEHHbI
3a MnpefoCTaBfieHWe roCyapCTBEHHOW Ycnyru, MOAroTaB/MBaeT NUCbLMO 06 OTKase B npueme
[NOKYMEHTOB, B CPOK He 60nee 15 fHeil.

2) Npu OTCYTCTBUWM OCHOBaHUI yKasaHHbIX B MyHKTe 2.10 pasgena 2 ALMWHUCTPATUBHOIO
pernameHTa 3asaBUTENO COOOLLAETCA NMPUCBOEHHBIN 3anpocy B 3/MEKTPOHHOW (OPME  YHUKANbHbIN
HOMep, MO KOTOpPOMY B COOTBETCTBYOLLEM pasfene [lopTana rocycnyr 3asiBUTENHO 6y,qu
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npefocTaBnieHa MHQOPMAaLIMS 0 XOZe BbINOMHEHMS YKa3aHHOrO 3amnpoca.

Mocne nNpUHATAS 3anpoca 3asBUTENs  CMeuuanncToM OTAena, OTBETCTBEHHbIM  3a
npefocTaB/ieHNne FocyapCTBEHHO YCnyri, CTaTyC 3anpoca 3asBUTEeNs B IMYHOM KabuHeTe Ha
MopTane rocycnyr o6HoBAsSETCS 40 cTaTyca «[pUHATO».

Mocne NPUHATMS 3anpoca B 3MEKTPOHHOW (hopme CreuuanncT oTaena, OTBETCTBEHHbIN 3a
npefoCTaB/ieHNe TOCYAapCTBEHHOW YCNyru, MPUCTYNaeT K BbIMOMHEHWIO aAMUHUCTPATUBHbIX
npoueayp, NpPeaycMOTPEHHbIX pa3aenom 3 AQMUHUCTPATUBHOIO PeriameHTa.

3.5.3. Mopagok MHMOPMMPOBaHUS 3asaBUTENS O XOAe MpefoCTaB/eHUs roCyAapCTBEHHOW
YCNyru.

3aaBuTeNb  MMeEeT BO3MOXHOCTb MOJMlyYeHUA WHGoOpMauuM O Xofe npefocTaBneHus
rocyapCTBEHHOW YyCNyTW.

WHhopmaums o xofe NpefocTaB/ieHNst rOCYAapCTBEHHOW YCNYrn Hanpas/iseTca 3asaBUTENH0
cneymanmctom OC3H, OTBETCTBEHHbIM 3a NpPefOCTaB/IeHME FOCYAapCTBEHHOM YCNyru, B CPOK, He
NpesbIWaoWmMin - 0gHOro paboyero [AHA NOC/e 3aBepLUeHMs BbIMOMHEHUS COOTBETCTBYHOLLENO
[EeNCcTBMSA, Ha afpec 3/1EKTPOHHOW MNOYTbl 3aABUTENS WAM C WUCMOJSIb30BaHMeM cpeacTB lMopTana
rocycnyr rno Bblbopy 3adBUTENSA.

Mpy npefocTaBneHUW roCyAapCTBEHHOW YCAYr B 3NEKTPOHHOW opme 3asaBUTENHO
Harnpas/fifeTca:

- YBeIOMJIEHNE O 3anncu Ha NpruemM B YNOJSTHOMOYEHHbIV opraH

- YBeJOM/IeH/e O npuveme WM permcTpalmm 3anpoca U UHbIX LOKYMEHTOB, HEOOXOAMMbIX ONS
npefoCTaB/IeHNst TOCYapPCTBEHHOWN YCNyIu;

- YBEJOM/IEHME O Hayane npoLesypbl NPeLOCTaBEHNS YCYTH;

- yBefoMneHMe 06 OKOHYaHMM MpefoCTaBNeHUs  FOCYLApPCTBEHHOW  YCAyru  Wau
MOTMBMPOBAHHOINO OTKa3a B [MpuveMe 3arnpoca W WHbIX [OKYMEHTOB, He06XOAWMbIX A/
npefoCTaB/eHNs rOCY4apCTBEHHOWN YCNYTH;

- YBEJOM/IEHME O pe3y/ibTatax PacCMOTPEHUSA NPeAOoCTaBEHHbIX JOKYMEHTOB;

- YBELOM/IEHME O BO3MOXHOCTW MOMY4YUTb pe3ynbTaT MNpefocTaBleHuUs rocyAapCTBEHHOW
ycnyrv 6o MOTMBMPOBaHHbIA 0TKa3 B NPeA0CTaB/IEHNN FOCYAAPCTBEHHON YCNYTU.

- yBe[JOM/IeHNe 06 0TKa3e B NPeAoCTaB/IeHNN rocyAapCTBEHHOM YCyTu.

3.5.4. Bblgaya pe3synbTaTa NpefocTaBleHNsi FoCyAapCTBEHHON YCNYTN B 3N1IEKTPOHHOW (hopMme:

WHopmaymio o pesynbTaTe MpefoCTaBlieHUs FOCYLapCTBEHHOM YCNYru, 3asBUTE/lb MOXET
nofy4YnTb Yepes «JIMYHbIA KabUHET» nopTana rocycnyr.

Bbinnata eXemecsA4yHOW [AeHeXHOW BbiniaTbl peabunnTMPOBaHHLIM fULAM U NULaM,
NMPU3HaHHbIM NOCTPafaBUMMKU OT MONUTUYECKUX pernpeccuMii B YCTaHOB/IEHHOM pa3mepe 160
HanpaeneHve 3asBUTEN0 YBeJOMIeHUs 06 OTKase B NpPefocTaBieHUW rocyfapCTBEHHOW YCnyrun ¢
NPUNOXeHNeM MNPeACTaBNEHHbIX UM AOKYMEHTOB OCYLLECTBSETCA B COOTBETCTBMM C  MYHKTOM
3.3.4. pasgena 3 AODMUHUCTPATUBHOIO PEriaMeHT.

3.5.5. OcyuecTBNeHNe OLEHKN KayecTBa NpeAocTaB/eHNs rocyapCTBEHHOW YCyrn.

3asBuTENAM  obecrneumBaeTcs  BO3MOXHOCTb  OUEHMTb  AOCTYMHOCTb U KayecTBO
npefocTaB/eHnst FTOCYapCTBEHHOW ycnyru Ha MopTane rocycnyrs.



