YTIPABA
MYHUUMNANbLHOIo panoHa «bapATUHCKUIA pairoH»
Kany»ckoii obnactu

NOCTAHOBJIEHUE

0T A'Ha. «+s3Y7 c. bapaTtuHo Ne -£>d5

O6 yTBepXAeHNN agMUHUCTPATUBHOIO persiaMeHTa
npeAocTaBNeHN MyHULNUNANbLHOW YCAyrn

«Bblgava apxmMBHbIX CrPaBoK, KOMNWA NPaBoOBbIX aKTOB
(peweHnin, NOCTaHOB/IEHUIA, PacNoOPsSH>KEHWNIA)
npeAcTaBUTENbHbIX U pacnopsAaAnTebHbIX OPraHoB

paoHa, NCMoJIHEHWE 3anpocoB Mo JIMYHOMY COCTaBy,
couManbHO-NPaBOBbIX N TEMAaTUYECKNX apXUBHbIX

3anpocoB B MyHULMNaNbHOM panoHe «BapATUHCKUIA paioH»

B cooTBeTcTBMM CO cTaTbél 3 degepanbHOro 3akoHa ot 27.07.2010 roga Ne 210 -
®3 «O6 opraHu3aumMy npeaocTaB/ieHUs TOCYAAPCTBEHHbIX W MYHULUMUNANbHBIX YCNYr»,
MoCTaHOB/IEHNEM YnNpaBbl MyHUuMnanbHoro painoHa ot 04.07.2011 roga Ne 334 «0O6
ycTaHoBneHnn Tllopagka pas3paboTKM W YTBEPXAEHUA afMWUHUCTPATUBHbLIX PErnaMeHToB
NpefoCTaB/ieHNs MYHUUUNANIbHBLIX YCAYT B MyHUUUNANbHOM paioHe'«bapATUHCKUIA panoH»,
MOCTAHOBAIO:

1 YTBepAnTb aAMUHUCTPATUBHbIV pernamMmeHT NpefocTaBfeHns MyHULUNANbLHOR YyCnyru
«Bblgjaya apxuBHbIX CMPaBOK, KOMWWA NpaBoOBbIX akToB (pelleHWi, MNOoCTaHOBNEHWN,
pacnopsKeHWn) npeLCcTaBUTENbHLIX W PacrnopsAgUTENbHbIX OpraHoB paloHa, MCNOJIHeHWe
3arnpocoB Mo /IMYHOMY COCTaBy, COLMaNbHO-NPABOBbLIX Y TEMATUUYECKNX apXMBHbIX 3aNpocoB B
MYHUUMNANbHOM paiioHe «BapATUHCKUIA panoH».

2. CuymTaTb yTpaTuBLWKM CUNY NOCTaHOBNEHNE PyKoBOANTENA Y NpaBbl MyHULUNANLHOTO
paitioHa oT 30.12.2009 r. Ne 734 «O6 yTBepXAEHWW afMUHUCTPATUBHOIO perfameHTa no
NCNOSIHEHUIO TOCYAApPCTBEHHON (MyHUUMNanbHOW) ycnyrn «OpraHu3auma npefocTaB/ieHus
NHopMaLMN MO LOKYMEHTaM apXMBHbIX (POHLOB MYHWULUNANLHOrO apxuea bapATMHCKOrO
paioHa.

3. KOHTpo/ib 3a WUCMOJIHEHWEeM  HacToAWero MnocTaHOBNEHUA  BO3/IOXUTbL  Ha
ynpasnsaoLWwyo fenamm Y npasbl MyHULMNaNbLHOTO paioHa Pa6osy T.JI.



4, HacTosiuiee mnocTaHOBMeHWe BCTynaeT B CUAy nocne ero oduymanbHOro
ony6nnkoBaHus (06HapogoBaHms).

PykoBoauTenb ¥YnpaBbl MYHUUMNAbHOIO ( 1Ny*
panioHa «bapsATUHCKNIA paiioH» Jj / C.A. PypomaH



MpunoxxeHune

K MOCTaHOB/IEHUIO

YnpaBbl MyHULMMNANbHOIO painoHa
«BapATUHCKUIA paioH»

oT 21.12. 2012r. Ne 742

AOMUWHWUCTPATUBHbIN PEFTNAMEHT MPEAOCTABJ/IEHUSA
MYHULUWNANBHOW YCAYTU «BbIAAUYA APXNBHbIX CMPABOK, KON
MPABOBbIX AKTOB (PELLEHUNI, MOCTAHOB/IEHWI, PACMOPSAXEHWI)

NPEACTABUTE/bHbLIX N PACMNOPAAUTEIbHbIX OPFTAHOB PANOHA,
NCMNOAHEHWE 3AMNPOCOB MO IMYHOMY COCTABY, COLUMVAJIbHO-
MPABOBbIX N TEMATUYECKWX 3AMNPOCOB B MYHULUWNMNATBHOM PAVMOHE
«BAPATUHCKUNI PAVNOH»

| OBLWLME MOJTIOXXEHUNA

MpeamMeT perynnpoBaHnst afMUHUCTPATMBHOIO periameHTa
npefocTaB/eHUS MyHULMNANbHOW ycnyru

1 ALMWHUCTPaTUBHLIA pernaMmeHT oTAefla OpraHuM3auMOHHO-KOHTPONLHOW W apXMBHOWN
paboTbl M B3aMMOAENCTBUS C MOCEIEHUAMM YNpaBbl MYHUUUNANbHOTO panoHa «bapATUHCKWUiI
paioH» Kanyxckoi ob6nactu (ganee OTAen) No NpeaocTaBNEHUD MYHULMNANbHON YCNyru
«Bblgaya apXMBHbIX CMNpaBOK, KOMWA NpPaBOBbIX aKTOB (peweHuid, MOoCTaHOBNEHWUMN,
pacnopsXXeHuit) MpeacTaBUTENIbHbIX W PacnopsfuUTeNbHbIX OpraHoB panioHa, WCMNONHeHue
3anpocoB MO JIMYHOMY COCTaBy, COLMANbHO-MPaBOBbIX W TeMaTWYeCKUX 3arnpocoB B
MYHUUMMNaNbHOM paiioHe «BapATUHCKWIA pailoH» (ganee - AAMUHUCTPATUBHbLIA pPernameHT)
paspaboTaH B LieNsaX NoBblWeHNA 3PHEKTUBHOCTM M KayecTBa 3TOM paboTbl U onpeaensieT CPpokwu,
nocnefoBaTe/lbHOCTb [AeWCTBUIA (aA4MUHUCTPATUBHBLIX Npouesyp) AO/MKHOCTHLIX UL, OoTAena
OpraHM3aLMoHHO-KOHTPONbHON M apXMBHOW paboTbl 1 B3aUMOLENCTBUA C MOCeNeHUAMY Y npasbl
MYHULMNANbHOTO paioHa «bapATUHCKUIA paiioH» Kanyxckor o06nactu, a Takxe MOpsgoK
B3aMMOJENCTBUA LOMKHOCTHbIX UL, OTAena C opraHamy rocyfapCTBeHHOW BnacTu, opraHamu
MeCTHOro camoynpaBieHus U1 opraHu3aumaMy B 061acTu apXMBHOTO fefia Npy OCYLLEeCTBAEHUN
npeaocTaBfeHNs MYHULMNANLHOR YCYTN.

MyHuumMnanbHasa ycnyra npefoctaBfiseTca rpaxjaHaMm, opraHam rocyfapCcTBEHHOW BNacTu
Kanyxckor o6nactu, opraHam MeCTHOrO CamMOynpaBNeHUs MYHULUMNanbHOro panoHa w
opraHusaumam (fanee - 3agBUTeNAM) MO MX O6palLeHMAM M 3aKn4vaeTcd B MH(OPMUPOBAHUN
3afaBUTENEN O MECTOHaxXOX[JEHWU W COAepXKaHWW apXMBHbIX AOKYMEHTOB, MOPALKE M CpoKax
npejocTaBieHNs 3anpalnBaeMoin MHhopMaLuu.

OnucaHue 3asaBUTeNEN

2. 3aaBUTENIMW MYHULUMUMANbHOW YCyru [BNAOTCA topuaunyeckne u uanyeckue nuua
Poccuiickoli ®eaepalumm, a TakxXe rocyaapcTs - y4yacTHMKOB CHIT M MHOCTPaHHbIX roCyAapcTB,
obpaljatolmecs Ha 3aKOHHbIX OCHOBaHWMSAX MO BblJaye apXWBHbIX CMPaBOK, KOMWIA MPaBOBbIX
aKToB (pelleHnid, NoCTaHOBEHWIA, PacnopsHXKeHWn) MNpeAacTaBUTENbHbIX U PacnopsAnTeNbHbIX
OpraHoB paioHa, WCMOSIHEHME 3anpocoB MO JIMYHOMY COCTaBy, COLMaNbHO-MPaBOBbLIX W
TeMaTMYecKMX 3arnpocoB.



MopsagoK MHDOPMMPOBAHMUA 0 NpaBuaax NpefocTaBneHUs
MYHULUMANbHON yCNyru

3.  VHhopmupoBaHMe 0 npaBunax NpeaocTaBieHUs  MYHULMMANbHOW  yCayru
OCYLLeCcTBNS€TCA  OTAE/IOM  OpPraHu3auMOHHO-KOHTPONbLHOW U apXMBHOW  paboTbl U
B3aMMOAENCTBNS C MOCENEHUAMU YNpaBbl MYHULMMANbHOIO paioHa «BbapATUHCKWUIA paioH»
Kany»ckoi obnactu.

4. MeCTO Hax0XfeHus oThena OpraHn3aunOHHO-KOHTPO/IbHOW M apXWBHOW paboTbl ©
B3aMMOENCTBNS C MOCENEHUAMU YNpaBbl MYHULMMANbHOIO paioHa «BbapATUHCKWUIA paiioH»
Kany»ckoi 06nactu 1 ero nouToBbIi agpec: 249650, Kanyxckas o6nacTb, €. bapaTuHo,

Yn.l Mag, 8.106 a. (npunoxeHune Ne 1k HacToAwemMy aAMUHUCTPATUBHOMY perfiameHTy)

ANeKTPOHHLIN agpec: abaryat@adm.kaluga.ru

CnpaBouyHblii Ten/dakc:8(48454)24235

5 TenethoH oTAena opraHuM3ayMOHHO-KOHTPONIbHOW M apXMBHOW  paboTbl U
B3aMMOJENCTBMUA C MOCeIeHUAMM YNnpaBbl MYHUUMNANLHOTO paioHa «BbapATUHCKWIA panioH»
Kanyxckoi obnactu: (48454) 23151.

6. 3asBuTenn MOryT MOAy4YUTb WHGMOpPMauUMiO MO BOMNpocam MpeaocTaB/eHUs
MYHULMNANbHOW YCNYTrK, B TOM YUC/e B XO4e NPeaocTaBNeHns MyHULUNaNbHON YCNyru:

no TenedoHy;

MO NUCbMEHHbLIM 06paLLEeHNAM;

MO 3/1EKTPOHHOW MOMTE;

npu MYHOM 06paLleHnu;

B MH(OPMaLMOHHON cucteme «llopTan rocyfapCTBeHHbIX W MYHUUMNANbHbLIX YCayr
Kany»ckoi obnactu».

7. Mo TenehOHy AO/MHKHOCTHbIE NNLA OTAeNa OpraHn3aLuMOHHO-KOHTPOSIbHOW M apXMBHOWA
paboTbl M B3aMMOLENCTBUA C MOCENIEHNAMU YTpaBbl MYHULWUNaNbHOro painoHa «bapATUHCKUiI
paioH» 0653aHbl faTb MCYEPnbIBAKOWY WHGpOPMALMI0O N0 BONPOCaM OpraHu3auuu UCNOJIHEHUS
3anpocoB rpaxpgaH W HPUANMYECKUX MWL, CBA3aHHbLIX C peanu3aumert UX 3aKOHHbIX MpaB M
cB060L.

8. JINuHbIN npuem rpaxjaH ocyliecTBnsetca cneymanmctamm OTAena B COOTBETCTBUM C
rpagmkom pabotel OTgena :

NnoHefeNnbHUK - cpeaa 9.00-17.15

yeTBepr- He NPUeMHbIN feHb
nATHMLA 9.00-17.12
nepepbiB Ha 06ef 13.00 - 14.00

cy660Ta - BOCKPECEHbE  BbIXOAHbIE AHM

9. Tpuem 3asBUTENein ocyulecTBnsetcs 6e3  npeaBapuTeNbHOW  3anucu,  Mpu
He06X0AMMOCTU Yackl NpueMa MOryT 6bITb COrnacoBaHbl MO TeNeqoHy.

10. PasmelleHVe WH(opMauUMM O npaBuiax MpPeaoCcTaBAeHUs MyHUUMUNANbHOW ycnyru
OCYLLECTBMSETCA Ha WH(OPMALMOHHOM CTEHAe B MecTe MpeAocTaBNeHus MyHULMNanbHOMN

YyCnyrm u B MHOPMALMOHHOW cucteme «lMopTan rocyAapCTBEHHbIX M MYHULMNANbHbIX YCAyr
Kany»ckoi o6nactu».

11. Mpun NMYHOM 06paLLEHNN 3asiBUTENS BPEMS OXWUAAHUA A8 NONYYEHUS UHGpoOpPMaLUKN O
npasuiax NpeaocTaBneHNss MyHULMNANbHON YCNYTM He AO/MKHO npeBbiwaTtb 40 MUHYT.

12. TMpun oTBeTax Ha Tefle)OHHbIE 3BOHKM W YCTHble ObpalleHns 3asaBUTeNeil cneunanmnct
oTgena nogpobHoO 1 B BEXINBON (hopMe MHGOPMUPYeT 06paTMBLLErOCA NO UHTEPECYIOLW MM €ro
Bonpocam. OTBeT Ha TenetOHHbI 3BOHOK AO/MKEH cofepXXaTb MHGOpMaUUKD O HauMEHOBaHUW
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opraHa, B KOTOpPbI MO3BOHUM 3asBUTENb, (aMuauuM, WUMEHMW, OTYecTBe (MocnefHee - npu
HanM4Mn) N JO/MKHOCTU crneumanncta, NPUHABLUEro Tene()OHHbIA BbI30B. Bpems pasroBopa He
[00/MKHO npeBbiwaTh 20 MUHYT.

13. TCbMeHHble 3anpocbl 3asaBUTeNeil O npaBwuaax NpeaocTaBNeHUs MYHUUMNANbHOW
yCnyru, HanpaB/ieHHble NMOYTON, a TaKXe 3arnpochl, Hanpas/eHHbIe MO 3/IEKTPOHHON MoYTe UK C
MCNOMb30BaHNEM  CPefACTB  (hakKCUMMUNbHOW  cBA3M  (NpunoxeHne Ne 4 K HacToswemy
aAMWUHUCTPATMBHOMY pernaMeHTy), pacCcMaTpuBalOTCA C YY4ETOM BPEMEHU MOArOTOBKW OTBETA B
CPOK, He npeBblwarowmii 30 KaneH4apHbIX 4HEA C MOMeHTa perncrpaymm 3anpoca 3asBUTENS.

14. NH(popmayMoHHbIe MaTtepuanbl (6powtopbl, GYKNeTbl M T.M.) JO/MKHbI HAXO4MUTbCA B
MecTe npefocTaBfeHNs MyHULMNaNbHOW YCIyri.

15. Hhopmauns o nopsake NpeaocTaBieHNs MYHULUUNANbHOW YCNYT pa3meLlaeTcs:

- Ha CTeHAe B MecTe NpPeAoCTaBfieHUs MYHUUMNANbHOW YCNYrn N0 MeCTy HaxoXeHus
oTAena;

- B PeecTpe MyHMUMNANbHbLIX YCNYT MYHUUUNANbHOIO painoHa «bapATUHCKUIA panoH».

Ha wuHMopMauMoHHbIX CTeHAaX B MecTax npefoCTaBNeHUS MYHULUNANbHOW yCayru
pasMelLaeTca cnegyrowas nHpopmayms:

- rpauk paboTbl, HOMepa TeneOHOB ANA CMNpPaBOK, aApec opuumanbHOro canta B CETU
VIHTEpHET v 3N1eKTPOHHOW NOYTblI OTAENa;

- TpeboBaHVWA K O(OPMNEHMUIO 3aABfIeHUS O MpPeAoCTaBfieHUM MYHULMUNaNbHON YCnyru
(npunoxeHne Ne 3 K HacTosILLEMY aAMUHUCTPATUBHOMY perfameHTy);

- MHMOpMauua 0 J[OKYMeHTaX, HeobXoAWMbIX [ANA NpefoCTaBAeHUA MYHULMNANbHON
ycnyru,

- KpaTKoe M3/10)KeHue npouefypbl NpeaocTaBieHns MYHUUUNANbHOW YCNYrM B TEKCTOBOM
BUAe U B BUAe 6/10K-CXEMbI.

16. Ha oduuymanbHoMm caillTe oTgena B ceTM WHTepHeT pasMelwiaeTcs cregytowas
NHopMaLns:

- MecTopacnonoxeHue OTgena, rpapmk paboTbl, HOMepa TefeOHOB AN CNpaBoOK, ajpec
3NEeKTPOHHOM NOYThI;

- KpaTKue CBefleHUs 0 nopsfke nNpefocTaBieHns MyHULMNanbHOW ycnyru;

- Tpe6oBaHMA K OhOPMIEHUIO 3aABNEHNA O MPELOCTaB/IEHNN MYHULUNANBHON YyCNyru;

- WHhopMaums 0 [AOKYMeHTax, HeobXOAUMBbIX [Ans MpefocTaBNeHUs MYHULMMNaIbHOM
ycnyru,

- KpaTKoe W3/10XKeHUe nopsijka WCMOSIHEHUA MYHULMMaNbHOW YCNyrn B TEeKCTOBOM BuUAe
nnu B BUAe 610K-cxeMbl (NpunoxkeHne Ne 2 K HacToAwemMy agMUHUCTPATUBHOMY perfiameHTy);

- MOPSAOK 06XanoBaHMA 3ad9BUTENEM peLleHnin u geiicTBuiA (6e3aencTens) oTaena, a Takxe
AO/DKHOCTHBIX NINL. TOCYAAPCTBEHHbIX CAYXaWMX Npu  NpeaocTaBNeHUN  MYHULMNANbHON
ycnyru.

Il. CTaHAapT npeAocTaBneHMs MyHULUNANbHOW yCnyru
HanmeHoBaHWe MyHULMNANbHOR yCayru

17.  HaummeHOoBaHMe MYyHWUUMNANLHOW YyCnyrn: «Bbligaya apXMBHbIX CAPaBOK, KOMWUMA
NpaBOBbIX aKTOB  (peleHnid, MNOCTAHOBNEHWUW, PacrnopsXXeHWin) MpefCcTaBUTENbHbIX U
pacnopsaanTenbHbIX OPraHoB paioHa, MCMOMIHEHME 3anpPoCOB MO JIMYHOMY COCTaBy, COLMaNbHO-
NPaBOBbIX Y TEMATUYECKMX 3arMpoCcoB» B MyHUUUNANbLHOM palioHe «bapATUHCKUIA pailoH» (panee
- MyHUUMNanbHas ycnyra).



HaumeHoBaHMe opraHa, NpeaocTaBASOWEr0 MYHULUMNANBHYO YCAYTYy

18. MpepocTaBieHne MyHULMUNANBHON YCYTrn OCYLLECTBSAETCA OTAEN0M OpraHu3alLMoHHO-
KOHTPO/IbHOM N apXMBHOI paboTbl 1 B3aMMOAENCTBMA C NOCENEHNAMMN Y paBbl MyHULMNANbHOMO
pailoHa «bapATUHCKWMIA pailoH» (panee - OTAen).

[O/MKHOCTHbIE NMua, Yy4yacTBylowuMe B MPeLOCTaBAEHUN  MYHULMNANLHON  YCnyru
PYKOBOACTBYIOTCA MOMIOXEHUAMM HACTOALWEro AAMUHUCTPATUBHOIO perfaMeHTa W HecyT
nepcoHasbHYyl0 OTBETCTBEHHOCTb 3a MpeAoCTaBfleHMEe aAMUHUCTPATUBHbLIX Npoueayp MU
cobntoaeHMe CPOKOB, YCTAaHOBMEHHbIX HACTOALWMNM AGMUHUCTPATUBHBIM PErNaMeHTOM.

Pe3ynbTaT NpegocTaBfeHNs MyHULMNANbHOW ycnyru

19. Pe3ynbTtatoM npeaocTaBfieHUs MYHULMNANbHOW YCNyru SBMAETCA OAWH W3 HUXe
nepeyncrieHHbIX BapMaHTOB:

Bblgaya apxuBHbIX CMpaBoOK, KOMWW MpPaBOBbIX akKToB (peLleHwid, MNOCTaHOB/IEHUMN,
pacrnopsKeHWn) npefCcTaBUTENbHbIX W PacnopsguTe/lbHbIX OpPraHoB paioHa, WCMOJIHEHME
3arnpocoB Mo IMYHOMY COCTaBy, COLManbHO-NPaBOBbIX N TEMaTUYECKMX 3arpoCcoB.

OTKa3 B BblfayM apXMBHbIX CMPaBOK, KOMWI NPaBOBbIX aKTOB (peLLeHuid, NOCTaHOB/IEHUMN,
pacnopsKeHWin) npefCcTaBUTENbHbIX W PacnopsaAuTeSlbHbIX OpPraHoB paioHa, WCNOJIHEHME
3anpocoB Mo MYHOMY COCTaBY, COLMANbHO-NPaBOBbIX M TEMaTUYECKMNX 3arpocoB.

CpoK npegocTaBNeHUss MyHUUMNANbHOW YCnyru

20. MucbMeHHOe 3asBNEHME Ha Bblgayy apXWBHbIX CMNPaBOK, KOMWIA MPaBOBbIX aKTOB
(peweHuniA, NOCTaHOBMEHWIA, PaCcoOPSHXKEHNN) NpeACTaBUTENIbHbLIX U PacnopaanuTelbHbIX OpraHoB
paiioHa, WUCNOMHEeHWe 3anpocoB MO NMYHOMY COCTaBy, COLMaNbHO-NPaBOBbLIX WM TeMaTUYECKUX
apXMBHbIX 3anpocoB, 3asBfieHWe B (JOpMe 3NEeKTPOHHOr0 [AOKYMEHTa MOANEXUT 00643aTeNbHOM
perucTpaynn B fieHb NocTynneHus ero B OTaen.

21. O6W KM CPOK PacCMOTPEHUA 3asB/IEHUS He AO/MKEH npeBblwaTh 30 KaneHAapHbIX AHEN
CO [HA perncTpauumn 3asBneHuns.

Mpn noctynneHun B OTAEn 3asBNEHUWA, KOTOpPble He MOryT ObiTb WCMNOMHEHbI 6e3
npefoCTaB/IeHNA LOMONHUTENIbHbIX CBEAEHWUIA NN YTOUHEHWIA, OTAen B TedyeHue 5 KaneHAapHbIX
AHE CO AHA perucTpauuy 3asBneHus 3anpawmvBaeT 3asaBuTenss 06 YTOUHEHUM W AOMNONHEHUU
3as8BNEHNA HeoOXOAWMbIMU [NSi ero WCMO/HEHWUA CBEAEHUAMU, B TOM 4UC/e B 3/IEKTPOHHOW
(hopme.

22. B cnyuvasx, npu HanpaBneHun OTAenoMm ob6palleHns B Apyrve rocyaapcTBeHHbIe
OpraHbl, OpraHbl MECTHOro camoynpaBfieHUs WAN  LO/DKHOCTHbIM nUaM  Ansa  NoslyyeHus
Heo6X0ANMbIX AN PacCCMOTPEHUS ob6palleHMs OOKYMEHTOB W MaTepuanoB, HayanbHUMK OTaena,
BNpaBe MPOANTbL CPOK paccMOTpeHMs obpalleHuii He 6onee yem Ha 30 KaneHAapHbIX AHeR,
yBeOMWB O NPOAJIEHNN CPOKa ero pacCMOTPeHUs 3aaBUTeNs, HanpaBMBLUErO 3anpoc.

MepeyeHb HOPMATUBHbIX NPaBOBbIX aKTOB,
perynupyrowmnx npeaocTaBieHe MyHULUNANbHOR yCyru

23. TlpepocTaBneHne MyHMUMNaNbHOM YCcnyrn «Bblgaya apXMBHbIX CNPaBOK, KOMWIA

NMpaBOBbIX aKTOB  (peleHuin, MNOoCTaHOBNEHUIN, pacrnopsHXXeHWUW) npeacTaBUTENIbHbIX U
pacnopsaanTeNbHbIX OpraHoB paioHa, MCMOMHEeHWE 3anpocoB MO IMYHOMY COCTaBy, COLManbHo-
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NpaBOBbIX M TeEMaTUYECKMX 3anpoCcOB B MyHULMNANbHOM paiioHe «BapATUHCKWIA pailoH» (fanee
- MyHuuunanbHaa ycnyra) OCyLLecTB/ISAETCA B COOTBETCTBUW CO CNEAYHOLWMMN HOPMaTUBHLIMU
NpaBOBbIMW aKTamMu:

KoHcTutyymen Poccuitickon  Pefgepaumn  (NpuHATa  BCEHAPOAHbIM  FO/1I0COBaHUEM
12.12.1993) (c yyeTOM MOMNpaBOK, BHECEHHbIX 3aKOHaMu Poccuintckoil ®efepaumm o nonpaskax K
KoHcTutyymmn Poccuitickoin ®epepauymm ot 30.12.2008 Ne 6-PK3, oT 30.12.2008 Ne 7-dK3)
(CobpaHue 3akoHogatenscTBa Poccuitickon depepaumm, 2009, Ne 4, ct. 445, 2009. No 1 cT.1;
2009, Ne 1, cT.2);

depepanbHbiM  3aKkoHOM 0T 06.10.2003 roga Nel31l-®3 «O6 o06wmx npuHUMNax
opraHuMsauumm  MeCcTHOro camoynpaefieHus B Poccuiickoin  depepauymm»  («CobpaHue
3akoHopatenncTea P®», Ne 35 1995 rog, Ne 31 cT. 3506);

degepanbHbIM 3aKOHOM OT 22.10.2004 Ne 125-d3 «O6 apxmBHOM pene B Poccuiickoin
depepaymn» (CobpaHue 3akoHofatenbcTBa Poccuiickon depepaumm, 2004, Ne 43, cT1.4169;
2006. Ne 50, c1.5280; 2007, Ne 49. cT1.6079; 2008, Ne 20. cT1.2253);

®epepasbHbIM 3aKOHOM 0T 02.05.2006 No 59-®3 «O nopsigke paccMOTpPeHMs obpaLLeHuni
rpaxgaH Poccuiickoin depepaynn» («Poccuiickas raseta», Ne 95, 05.05.2006, «Cob6bpaHue
3aKoHofaTtenoctea P®», 08.05.2006, Ne 19, c1.2060, «[lapnameHTckasa raseta», Ne 70-71,
11.05.2006);

depepanbHbiM - 3aKOHOM  OoT  27.07.2006 roga Ne 149-®3 «O6 umHGpopmauuu,
NH(OPMaLNOHHbIX TEXHOMOMNAX W O 3auinMTe MHGpopmayum» «Poccuinickas raseta» Ne 165 ot
29.07.2006 r;

MocTaHoBNeHnem lMpaBuTenbcTBa Poccuiickonn ®epepauymm ot 17.06.2004 roga
Ne 290 «O ®depepanbHOM apXMBHOM areHTcTBe» «Poccuiickasa raseta» Ne 130 ot 22.06.2004
roga;

depepanbHbiM 3aKOHOM 0T 27.07.2010 Ne 210-®3 «O6 opraHu3aumu npenoctaBneHUs
rocyaapCTBEHHbIX WM MyHMUMNanbHbIX Yycnyr» («Poccuiickas raseta», Ne 168, 30.07.2010,
«CobpaHue 3akoHodaTenbcTBa P®», 02.08.2010, Ne31, cT.4179);

Yka3zom lMpe3ungeHTta Poccuiickon ®epepaymn ot 31.12.1993 roga Ne 2334
«O LONOMHUTENbHbLIX rapaHTUSAX NpaBa rpaxgaH Ha MHGopMaunto» «Poccuiickasa raseta» Ne 4 oT
10.01.1994 r;

Mprvkasom MuHUCTEpPCTBA Ky/bTypbl M MacCOBbIX KOMMYHUKaLWiA  POCCUINCKOMN
depepaunm ot 18.01.2007 Ne 19 «O6 yTBepxAeHun [MpaBun opraHusauuym XpaHeHus,
KOMMNNEKTOBaHMA, YyyeTa W MWCMNONb30BaHUS  AOKYMEHTOB ApPXMBHOro oHga Poccuiickoi
depepaunm 1 gpyrux apxXmMBHbIX LOKYMEHTOB B rOCYyLapCTBEHHbIX YU MYHUUMMANbHBIX apXuBax,
My3esax K 6mbanmoTekax, opraHmsauuax POCCUMINCKOW aKafeMun Hayk» (3apermctpuposaH B
MuHuncTepcTBe ocTuymnmn Poccuniickoin degepaumnm 06.03.2007. pernctpayoHHbiii Ne 9059)
BtonneTeHb HOPMaTMBHBLIX aKTOB (heflepasibHbIX OPraHoB WCMNONHUTeNbHOW BRactu, Noe 20.
14.05.2007) (B pepakumn npukaza MuHKynbTypbl Poccum ot 16.02.2009 No 68,
(3aperncTpupoBaH B  MUHUCTepCcTBe tOCTUUMKM  Poccuitickon  degepaumm  05.05.2009,
perncTpaunoHHbIn No 13893, Poccuiickas raseta, Ne 89, 20.05.2009.

VcuepnblBaloWnii nepeveHb JOKYMEHTOB, HE06X0AMMbIX AN NPeAoCTaBNeHUs
MYHULMNANbHOW yCyru, nofgnexawux npefocTaBfeHn0 3asaBUTeNem

24. And nony4vyeHns MYHULMNaNbHOW YCNYrn 3ad9BUTeNIb NpeACcTaB/seT:
24.1. 3asBfneHVe Mo YyCTaHOBMEHHOW opme (npunoxeHne Ne 1 K HacToAlemy
ALMWUHUCTPATUBHOMY perfiamMmeHTy).



24.2. Konuwo nacnopTa rpaxpgaHuHa Poccuidickoir degepauum UM MHOM [JOKYMEHT,
YAOCTOBEPSAIOLWMIA IMYHOCTb 3a9BUTENSA.

24.3. Konuto nacnopta rpaxpgaHuHa Poccuitickor degepaumv MAN UHOW LOKYMEHT,
YAOCTOBEPSAIOLWMIA INYHOCTb 3aKOHHOrO npeAcTaBuTens 3asaBuTens (eCAn  YnosIHOMOYeH
3aKOHHbI NpeacTaBUTENb).

24.4. [loKymeHT nnua, NOATBEPXAaloWWiA NpaBo NpeAcTaBNATb 3aKOHHblE WHTEPECHI

3adaBUTENS, YKa3aHHOro B 3asaB/NeHWW O MNPefOoCTaBfeHUN MyHUUMNanbHOW ycnyrn (ecnm
YNO/THOMOYEH 3aKOHHbI NpeACTaBUTENb).

McuepnblBaloLnii NepedeHb JOKYMEHTOB, HAXoAAaLWMXCSt B pacnopsiXKeHUN
opraHoB, opraHusayuii

25. WcuepnbiBaloWwmii nepeyeHb [JOKYMEHTOB, HEOOXOAWMbIX B COOTBETCTBUU

HOPMaTMBHbIMM MPABOBLIMW aKTaMW [ANS NpPefOCTaB/IeHWUs FOCYAapCTBEHHON YCNyru, KoTopble
HaxoAaTCs B PacnopsKeHUM rocyAapCTBEHHbIX OpraHoOB, OPraHOB MECTHOrO CaMOymnpaBieHUs M
MHbIX OPraHoB, Y4YacTBYKOLWMWX B MNPeAOCTaBNEHUN T[OCYAAPCTBEHHbIX WAN MYHULMMANbHbIX
YCNyr, W KOTOpble 3asBUTeNb BMpaBe MNpeAcTaBUTb, a TakKXKe Crnocobbl WX MONyYeHus
3a8BUTENAMU, B TOM YMCNe B 3/1IeKTPOHHOW opme, NOPSAAOK UX NPeACTaBNEHNS - HE UMeeTCs.

YKasaHue Ha 3anpet Tpe6OBaTb 0T 3aaBuUTenAd

26. 3anpeliaetcs TpeboBaTb OT 3afABUTENS:

1) npeactaBneHUss AOKYMEHTOB W WHGoOpMauuMu WAM  OCYWLEeCTBNEHUA  [eWCTBURA,
npeAcTaB/ieHMe WUAM OCYLLECTB/IEHME KOTOPbIX He MpefyCMOTPEHO HOPMAaTMBHbLIMU MPaBOBbLIMU
aKTaMu, perynmpyrowmuMn  OTHOLIEHWA, BO3HMKawLWMe B CBA3M C NpefocTaB/ieHUEM
MYHULMNANbHON YCNYTW;

2) npeacTtaBneHns LOKYMEHTOB M MH(OpMaLunm, KOTOpPble B COOTBETCTBUN C HOPMATUBHbLIMU
npaBoBbIMW aKTamu Poccuiickoin ®efepaumn, 3akOHamm U UHbIMW HOPMaTUBHbIMW MPaBOBLIMU
akTamMym  KanyXCkoil  obnactv, MyHuMUMNaNbHbIMKW  NPaBOBbIMW  akTaMu  HaxogdaTcsd B
pacrnopsXXeHuu rocyfapCTBeHHbLIX OpraHoB, NPefoCcTaBAALWNUX MYHULUNANLHYIO YCYTY, UHbIX
rocyAapCTBEHHbIX OpraHoB, OpraHoB MeCTHOro camoynpasfieHUs W (Mau) NoLABeAOMCTBEHHbIX
rocyfapCTBeHHbIM OpraHaMm W opraHaM MecTHOro caMoyrnpaBieHuUs OpraHu3aumnii, y4acTBYHOLLMX
B NPefOCTaBNEHNN MYHULUNaNbHbLIX YCAYT, 38 UCKNOYEHNEM AOKYMEHTOB, YKa3aHHbIX B 4YacTu
6 cTtatbm 7 ®depepanbHOro 3akoHa oT 27 wuwons 2010 r. N 210-®3 "O6 opraHusayumu
npegocTaB/ieHNs TOCYAapCTBEHHbIX U MyHULUMNANbHbIX yCnyr".

VicuepnbiBaloLLMil NepeyeHb OCHOBaHWUI Ana 0TKasa B NpuemMe JOKYMEHTOB,
Heo6X0ANMBbIX /1 NPefoCcTaBeHUS MyHULMNANbHOW yCNyrn

27. OcHOBaHMA Ans 0TKasa B NpuemMe [OKYMeHTOB, HEOOXOAUMbIX ANs NpeaocTaBneHus

MYHULMUNANbHON YCNyTu:
nnoxoe (H3NYeCKoe COCTOSAHME [LOKYMEHTOB;
OTCYTCTBME B 3asBJIEHUN HEOOXOAMMbIX CBEAEHUI ANA NPOBEAEHMSA MOMUCKOBOW paboTbl;
OTCYTCTBME B 3asB/IEHUM HAWMEHOBAHUA HOPUANYECKOro nuvua (4na rpaxpaHuHa -
(hamunnmn), NOYTOBOro agpeca U/Man aneKTPOHHOro agpeca MNonb3osarens;
3asB/IeHMEe He NOAAAETCA NPOYUTEHMIO;



3asBNeHNe COAEPXNT HEHOPMATUBHYHO NEKCUKY U OCKOPOUTENbHbIE BbIPaXXEHWS;
npefocTaBieHNe 3as9BUTENEM HENpPaBUIbHO 0DOPMIEHHbIX AOKYMEHTOB;

HanuuMe B 3asBNEHWM  He3ano/SIHEHHbIX 0053aTe/lbHbIX  MOMe, HeoroBOPEHHbIX
NcnpaBneHUn, Cepbe3HbIX MOBPEXAEHWUIA, He MO3BONAKLWNX OLHO3HAYHO WCTONKOBATb
cofep)xaHue 3asaBeHNns;

OTCYTCTBME TMNONHOTO KOMMMEKTa [AOKYMEHTOB, He0OXOAWMbIX [ANs NpeaoCTaBleHUS
MYHMLUMNaNbHOM ycnyru, KOoTopble 3asaBUTeNb 0653aH NPeAcTaBUTb CAMOCTOSATE/NbHO.

MepeyeHb YCcnyr, KOTopble SIBASIIOTCS HEOGXOAMMBbIMU U 06s13aTeNbHLIMU  ANS
NpeaocTaB/IeHNsSI TOCYAAPCTBEHHOM YCNyru

28. Apyrux ycnyr, KoTopble SBASKOTCA HEOOXOAMMbIMU W 06s3aTeNbHbIMK  [1S

npefoCTaBNeHNs TOCYAapCTBEHHOM YCMyru, 3aKOHOAaTeNnbCTBOM Poccuiickoih degepaumm He
npeaycMoTPEHoO.

MepeyeHb OCHOBaHWIA AN 0TKa3a B NPefoCcTaBNeHUM MYHULMNANbHOI ycnyru

29. PeweHne 06 OTKase Bblfayn apXMBHbIX CMpaBOK, KOMWIA NPaBOBbIX aKTOB (peLleHuH,
NMOCTaHOBNEHWI, PacnoOpPsXXeHWIA) NpeacTaBUTENbHLIX W pacnopsauTeNlbHbIX OpraHoB painoHa,
MCMNOMHEHNe 3anpocoB MO JIMYHOMY COCTaBy, COLMANbHO-NPABOBbLIX W TEMATUYECKUX 3arnpocoB
NPUHUMAETCA UCKNHOUYNTENLHO MO CNeAYyoLMM OCHOBaHUAM:

29.1. He npepocTtaBneHnMs B MOHOM 06bEME [AOKYMEHTOB, MEPEYUCNEHHbIX B MyHKTe 11
HacToALLero agMMHUCTPATUBHOIO PernaMeHTa.

29.2. HepoCTOBEPHOCTb NpPefoCTaBNEHHbIX 4OKYMEHTOB.

29.3. OTcyTCcTBME 3anpalinBaeMoro 4OoKyMeHTa B ApxXuBse.

MopsiaoK, pasmep M OCHOBAHUA B3MMaHUS rocyaapCTBEHHONM MOLUMUHbI
30. MyHuumMnanbHas ycnyra ocyLlecTBaseTcs Ha 6ecniaTHO OCHOBE.

MopAafoK, pasmMep M OCHOBaHUA B3MMaHWA nNnaTbl 3a npegocTaB/ieHUe
yCcnyr, KOTopblie ABAAKOTCA HEO6XO,£I|I/IMbIMI/I N 06s13aTe/IbHbIMMU

31. [pyrux ycnyr, KOTOpble SBAATCS HEOO6XOAUMbIMW W 0653aTeNbHbIMW  AN1S
npeaoCcTaBNeHns MYHULMNAaNbHOM YCNyru, 3akoHoAaTenbCTBOM Poccuiickolt ®defepauun He
npeaycMOTPEHO.

MaKcuMmanbHbIi CPOK OXXMAAHMA B 0Yepean Npu nofaye 3anpoca 0 NpefocTaB/ieHUN
MYHUUUNANbHOW YCNYTM W MNOJyYeHUU pesynbTata MpesocTaB/ieHNAa MyHUUMNaIbHON
ycnyru

32. MaKcuMasbHbIl CPOK OXWAaHWs B o4vepefu Npu nogade 3anpoca O npegocTaBieHUn
MYHULMNANbHOW yCNyrn no npuemy 3asBieHUA, LOKYMEHTOB, a WU MpPW MONYYeHUN pesyfbTaTa
npefocTaBAeHNs MYHUUUNANbHOM YCNYTrn He [LO/MKEH npesbiwaTb 30 MUHYT.

CpoK perucTtpauun sanpoca 3assBUTeNst 0 NPeAoCTaBIEHUN MYyHULMNANbHOW yCnyru



33. CpokK perucrtpayumm 3anpoca 3asaBuTens 0 npefocTaBfieHUN MYHULUNANbHON YCNYrn He
[0/KeH npeBbIWaTtbh 15 MUHYT.

TpeboBaHUSA K MecTaM MPeaocTaBfeHNs MYyHULUMANbHOW YCayru

34. 3paHns, B KOTOPbIX pacnonoxeHol OMCY, A0/mKHbl 6biITb 060pyA0BaHbl OTAENbHbIMM
BX0famu A1 cBO60AHOr0 A0CTYMNa 3aMHTEPECOBAHHbIX /UL
LleHTpanbHble BXoAbl B 3gaHns OMCY Ao/mKHbl 6bITb 060pyA0BaHbl MHPOPMALNOHHOW
Tabnnukon (BbIBECKOW), cofepxxallien MHMOpMaumio O HaMMeHOBaHWUW, MeCTe HaxO0XAeHus,
peXxxumMe paboTbl yUpeXAeHWNI, a TakxXe 0 Tene)OHHbIX HOMepax CrpPaBoOYHON CNyX6bl.

MomelweHne ana  npefocTaBNeHUss  MyHMLMNANbHON  yCcnyrn pasmMelyaertcs B
OLHO3TXHOM 3[aHMNMN.

MomeleHne 060pyA0BaHO BbIBECKOW (TabnM4YKoR), cogepxalieit MHGopMaLmMo 0 NoJIHOM
HanMMeHOBaHUN CTPYKTYPHOrO nojpasfeneHnsa Ynpasbl MyHULMNaNbHOIO paioHa «bapATUHCKNIA
paioH», MeCcTe HaxOXAeHWs, pexume paboTbl, Tene)OHHOM HOMepe 415 CNPaBOK.

BXxoa v BbIX04 13 NOMeLLEHUs ANS NpeAoCTaBNeHNs MyHULMNanbLHOR ycnyrn o6opynoBaH
COOTBETCTBYHOLMMY YKa3zaTensimm.

MecTa OXugaHusi 060pygytoTCs CTyNbAMKW, Kpecnamu. KonmyecTtBO MeCT OXuAaHUs
AO/HKHO ObITb HE MEHee Tpex.

MecTa AN 3anofIHEHNA 3anNpoCcoB 060PYAYHOTCA CTOIAMU U CTY/bAMM.

B mecTtax npegocTaBneHMs MyHUUMNANbHOM YCNYrn Ha BUAHOM MeECTe pasMelleHa cxema
PacnooXeHNa CPeACTB NOXAPOTYLIEHMUA M NyTein 3BaKyalun NoceTuTenein n paboTHMUKOB.

MecTa pAns  OCYWECTBAeHWA Mpuema rpaxgaH Mo BOMpocam, CBSA3aHHbIM C
nNpeaocTaBNeHNEM MYHMUMNANbHOW YCnyrn 060pyAoBaHbl: WHPOPMAUMOHHBIMK  CTEHAAMMY,
CpeacTBaMy 3MEKTPOHHON TEXHWUKWU, CTY/NbsSIMW, CTONaMMW, CPeACTBaMW MOXAPOTYLWEHUS W
OMOBELLEHNS O BO3HUKHOBEHUW Ype3BblYaiHO CUTyaL UM,

Ha nHdopmayMoHHOM cTeHAe B nomelieHun OTgena pacnonararTcs:

nepeyeHb JOKYMEHTOB, HEOOX0AMMbIX 415 NPefoCTaBfeHNs MyHULUNANbHOWN YCNyru;

MH(opMaLmnsa 0 MeCcTe HaxOXAeHUs WCMONHUTENs MYHUUMNANbHOM YCnyru, agpecax,
TeneoHax, LOMKHOCTHbIX nLax, OTBETCTBEHHbIX 3@ UCNOJIHEHNE MYHULUUNANLHON YyCNyru;

o6pasLbl 3anofHeHNS 3asBNEHWI;

TEKCT HacToAwero AAMUHNUCTPATUBHOIO pernaMeHTa;

MOPAAOK  MOAyYeHUs  uMH(opmaumm  3adaBUTeNsMW MO BOMPOCAaM  WUCMOJSTHEHUS
MYHULUMNANbHOR yCayru.

Paboune mecTa cnyxawmx 060pyAoBaHbl HeO6XOAMMON (YHKLMOHANLHONW Mebenbio U
TenethOHHOW CBA3bLIO.

Ha  Tepputopum  OTgena  Ana  nNpefocTaBiAeHMA  MYHUUMNANbHOW  ycnyru
npegycmatpmBaeTca 060pyfoBaHMe JOCTYMHbIX MeCT 06LEeCTBEHHOrO MoMb30BaHUs (Tyaneta) u
pasmeLLeHns, Mpu HeO6XOANMOCTHM, BEPXHEN Of4eXAbl NOCETUTENEN.

Tpe6oBaHUSA K NOMELLEHMNIO COOTBETCTBYIOT CaHUTAPHO-3MUAEMMNONOTMYECKUM MpaBuiam
M HOpMaTKBaMm.

MomewyeHne 060pyA0BaHO CUCTEMOI NPOTUBONOXAPHOWN CUTHANU3aLMEN.

KabuHeT npuema nocetuTtenein o6opyaoBaH MHGOPMaLWOHHOW Tabnnykoin (BbIBECKOW) C
yKazaHMeM (aMuauuM, WUMEeHW, OT4yecTBa W [O/MKHOCTM COTPYAHUKA, OCYLLECTBASAIOLLENO
MCMONHEHNEe MYHULMNANBLHOW YCYTH,

Mpn  WCNONHEHWM MYHWUMNANbHOM YCAYrM rapaHTMpyeTca obecrneyeHue npas
WHBaNMAOB B COOTBETCTBMM C 3aKOHOAaTenbCTBOM. Co034al0TCAd YCNOBUA AN MapKOBKW,



6ecnpensTCTBEHHOrO0 MepeABMXKEHUS WHBANUAOB B WHBANWMAHbIX KOMSCKax B 3gaHusix OMCY.
KonnyecTBo MecCT Ans NapKOBKM ChelmnanbHbiX aBTOTPAHCMOPTHbIX CPeACTB UHBANW/0B [0/XKHO
COCTaBNSATb feCATb MPOLEHTOB OT O0OLWIEro 4ucria MapKoBOYHbLIX MECT, HO He MeHee OfHOro
mMecTa. [N TPaHCMOPTHbIX CPeACTB MHBANNAOB 6yAeT BbIeNeHO [Ba MecTa.

MokasaTenu JOCTYMHOCTU U KayecTBa MNpefoCTaBNeHMS
MYHULUUNANbHOW YCNyru

35. OCHOBHbIM NoKa3aTe/leM KayecTBa W LOCTYMHOCTU MYHULMNANbHOW YCNYyrun ABMAETCS
OKasaHwe MyHWUMNANbHOW  YyCNyru B COOTBETCTBUM C TpebOBaHWAMMW, YCTaHOBJ/IEHHbIMU
3aKOHOAaTeNnbCTBOM Poccuiickoin degepauun.

OueHKM KayecTBa W [OCTYNMHOCTU MYHUUMUNANbHOW YCAYrM OCYLLECTBASETCA MO
CnefyroLWmnm nokasatensm:

35.1. CTteneHb WH(MOPMUPOBAHHOCTU TrpaxKaaH, PUAUYECKUX NUL U WUHAUBUAYaNbHbIX
npegnpuHuMartenein o nopsgke npefoCTaBfeHUs MyHUUMNANbHOW ycnyru  (LOCTYMHOCTb
WH(popMaLMM 0  MYHWUUMMaNbHOW ycnyre, BO3MOXHOCTb Bbl6opa cnocoba nony4vyeHUs
NH(opmaLmm).

35.2. BO3MOXHOCTb Bbl6Opa 3asBUTeneM QopMbl 06palleHUs 3a NpeaocTaB/ieHNEM
MYHUUMNANbHOW ycnyrn (NWYHO, MOCPeACTBOM Tene)OHHOM CBA3U, B (hOpMe 3/IEKTPOHHOIO
LOKYMEHT0060p0Ta Yepes efHbIA nopTan rocyfapCTBEHHbIX U MYHUUNNANbHBIX YCYT).

35.3. du3nyeckas LOCTYMNHOCTb NMOMELLEHWIA, B KOTOPbLIX NPefoCcTaBseTca MyHULMNANbHAsA
ycnyra, ons rpaxgaH ¢ orpaHMyYeHUAMM XU3HeLeATebHOCTU.

35.4. CBOeBpPeMEHHOCTb MPefOCTaBNEHUA MYHULUNANbHOW YCNyrn B COOTBETCTBUU CO
cTaHZapToM eé npefOCTaBNEHUSA, YCTAHOBNEHHbIM  HACTOAWMM  AAMUHUCTPATUBHbIM
pernaMeHToM.

B uenax noebllWeHNs AOCTYMHOCTM U KayecTBa NpefoCTaBNeHUS MYHULUNANLHON YCNyru,
YnpaBa eXerofHo NpoBOAUT MOHUTOPWHT faHHbIX MOKa3aTenen 1 no ero pesynbtataMm € y4eTom
npeaiokKeHnn 3aaBuTeNeid MyHUUMNANbHOW YCNYrM BHOCUT HeOoOXOAWMble W3MEHEHUS B
HacTOALWMA ALMUHUCTPATUBHbLIN PErfaMeHT.

MHble TpeboBaHMS

36. B ntob6oe Bpemsa C MOMeHTa MNpeAcTaBfieHUA 3asaB/ieHUA 3asaBUTe/lb MMEEeT MpaBo
nonyyeHne CBELEHWUIA O XOA4e WUCMOMHEHUA MYHUUMUNANbHOW YCAYyru no TenedoHy, 3N1eKTPOHHOMN
noyTte C UCMOb30BaHMEM MH(OPMaLMOHHBLIX PECYPCOB OTAeNa, B CETU VIHTEPHET UM Ha JIMYHOM
npveme.

Mpn MHpopMupoBaHuM 3asBuTenein nNo TenetoHy cOTpyAHUKM OTaena npeaocTaBnsoT
NH(opMaLMio No crefyowmnm Bonpocam:

- 0 BXOZALLMX HOMepaX, Mo KOTOPbIMU 3aperncTpmpoBaHbl B CUCTEME Ae/10NpPon3BOACTBA
3adB/IeHMA 1 npuiaralLwmecsd K HUM MaTepuansl;

- CBefleHMs O HOPMaTUBHbLIX MPaBOBbIX aKTax, Ha OCHOBaHUM KOTOPbIX OKa3blBaeTCs
MYHUUUNaNbHaa ycnyra,

- TpeboBaHMA K 3aBepPKe NpeAcTaB/ifAeMbIX LJOKYMEHTOB;

- 0 He0OX0ANMMOCTM NpeacTaBneHna AONOMHUTENbHbBIX JOKYMEHTOB W CBELEHWIN.

VH(popMupoBaHMe NO  WMHbIM  BOMpPOCam  OCYLLECTB/ISETCA TO/IbKO Ha OCHOBaHWWU
NMUCbMEHHOTO 06paLLeHus.



3asBUTEN0O B LENsX  MOAYYEHWSA  MYHUUMNaNbHOW  yCNyrm  nocpeacTBOM
MCNoNb30BaHMA (hefepanbHOM rocyAapCTBEHHOW MHGOPMAaLMOHHOM CUCTeMbl «EAWHBLIA nopTan
rocyflapCTBEHHbIX Y MYHUUMNANbHBLIX YCAYT (PYHKLMWIA)»:
- OCYLLeCTBNEHMA KOMUPOBaHUS (POPM 3aABMEHUIA N UHBIX LOKYMEHTOB, HEOOXO4MMbIX
ANA NONYYEHUS MYHULMNANbHOW YCNYTu;
- NONyYeHns 3asBMTENEM CBEAEHMUIN 0 X04e NPeaocTaBeHNs MyHULMNANbHON YCAYTn.

Il AODBMUHNCTpaTUBHbIE Npoueaypbl

OnuvcaHue NocneaoBaTe/IbHOCTY [JeNCTBUIA Npy NpefoCcTaBNeHUN MyHULMNANbHO
yCnyrm

37. MpefocTaBneHNne  MyHULMNANbHOW  yCNyru  BKAO4YaeT B cebs  crnegyrouime
aAMUHUCTPaTUBHbIE NpoLeaypbl:

37.1. Mprém n pernctpauns 3aaBieHNs U NPUNOXKEHHbIX K HEMY [OKYMEHTOB:

37.1.1. OcHoBaHWeM [/18 Hayana agMUHUCTPATUBHOMN NpoLeaypbl ABAsSeTCA obpalieHuns
3aasutena B OTaen.

37.1.2. 3asBUTeNb NpefcTaBnseT LJOKYMEHTbI HenocpecTBeHHO B OThen, Nnbo Hanpasnset
NX NOYTOBOW KOPPECNOHAEHLMEN, 3NEKTPOHHOM MOYTOMN.

37.1.3. [JOKyMeHTbl, MOCTYNuBLUWE OT 3afaBUTENA, PErUcCTpUpyroTCa B TEYEHWEe OAHOro
paboyero gHA € Aatbl UX MONYYEHUS.

37.1.4. Pe3ynbTaTOM WCMOMHEHUSA aAMWUHUCTPATMBHOM Mpouefypbl SABNSETCA MNPUEM K
perncTpaymyu AOKYMEHTOB, MNOCTYNMBLUMUX AN NOMYUYEHUS MYHULMUNANbHOR YCAYTun.

37.2. PaccmoTpeHune npefcTaB/ieHHbIX LOKYMEHTOB:

37.2.1. OcHoBaHVMeM [N Hayana WCMOMHEHUS aAMUHUCTPaATUBHOM NpoLefypbl ABAAeTCA
Hanpas/ieHWe [OKYMEHTOB, nocTtynuBwux B OTAen, Ha pacCMOTpPeHWe OTBETCTBEHHOMY
NCNONHUTENIO.

37.2.2. B cny4ae, ecnu 3adaBuUTeNb He NpeACcTaBUa BCe MNPefyCMOTPEHHbIe HACTOALLUM
ALMWUHUCTPATUBHbIM pernameHToM [OKYMeHTbl, OTAaen B TeyeHue 5 AHeN cO AHA nofayu
3asABNEHNA O MpPefoCTaB/NeHUN MYHUUMNANBHON YCNyrn, 3anpalivBaeT Yy 3asBUTeNs MepeyeHb
NOKYMEHTOB, KOTOpPble JO/MKHbI ObITb MpefcTaBfeHbl UM B TeyeHue 5 AHeil Co AHS NOoyyYeHus
Takoro 3anpoca. B cnyyae HenpeactaBneHWs B YyKas3aHHbIA CPOK MofJaHHas 3afBKa He
paccMaTpuBaeTCa M BO3BpaLLaeTcs 3asBUTEN0 B 3-4HEBHbIA CPOK.

37.2.3. Pe3ynbTaToOM WCMOMIHEHUSA aAMUHUCTPATUBHOW MNpoLeaypbl ABNSETCA 3aK14eHue
OTBETCTBEHHOrO0  WUCMONHUTENA O BO3MOXHOCTU WM  HEBO3MOXHOCTM  MpefoCTaBleHuA
MYHULMUNANbHON YCNYrn, B KOTOPOM KPUTEPUAMM ABNAIOTCA pe3y/ibTaTbl OnpeaenieHns noaHoThI
N NPaBUIbHOCTU OMOPMIEHUA NpPeACTaB/iEHHbIX AOKYMEHTOB, COOTBETCTBUSA WX TpebOoBaHMAM
3aKoHoaaTenbCcTBa Poccuiickoin depepaymu.

37.3. TlpuHATME peleHns o npefocTaBneHNUM wunm 06 O0OTKase npeaocTaBneHuUs
MYHULMNANLHON YCNYTW.

37.3.1. Tpn 3aKNOYEHUN BO3IMOXHOCTU MNPeAOCTaBNEHUS MYHULMNANbHOW  YCNyru
OTBETCTBEHHbIM MUCMOMHUTENEM O(OPM/IAETCA KONUM BbIMUCOK 3anpallinBaeMblX JOKYMEHTOB.

37.3.2. OTBETCTBEHHbIA WCNONHUTENb He Mo3fAHee 4em 4epe3 3 paboumx AHS CO AHA
NOArOTOBKM 3anpalivBaeMblX LOKYMEHTOB Hanpas/iseT ero crnocoboM yka3aHHOM B MyHKTe 7
HacToAWero agMMWHUCTPATUBHOIO pernaMeHTa  WAM Bpy4yaeT HENOCPeACTBEHHO 3asfBUTENO
nocTaHOBNEHNE.
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37.3.3. Bblaya KOMWIA BbIMUCOK 3arnpalinMBaeMblX [JOKYMEHTOB HEMOCPeACTBEHHO
3aBUTEN0 MYHUUUNANLHOW YCYTN NPOBOAUTCS OTBETCTBEHHbLIM UCMONHUTENEM:

-pu3nyeckomy nuLy nNpu Haanyum nacnoprta M AOKYMeHTa MOATBEpPXKAaloLWero ero
NMOSIHOMOYNS;

-npeacTaBuTeNt0  (DU3NYECKOro uua nNpu  HaaMuMm  nacnoprta W LOBEPEHHOCTH,
0pOpM/IEHHOI B YCTAHOB/IEHHOM MOPSAKE.

37.3.4. Pe3ynbTatoOM WCNOMIHEHUS aAMUHUCTPATUBHOW NpoueAypbl SBNSAETCA MOALrOTOBKA
MMCbMEHHOr0 COOOLLEHNS B OTKase 3afBUTENO B MPefOCTaB/IEHUN MYHUUMUNANbHON YyCnyrn B
COOTBETCTBUM C NYHKTOM 12 HacTodAwero AGMUHUCTPATUBHOIO perfiameHTa.

37.3.5 KOpugunyeckum (HakTom, WMHULUUPYIOLLMM Ha4vano [aHHOW afAMWUHWUCTPATUBHOW
npoueaypsbl, ABngeTca noctynneHve B OTaen 3asBieHUS.
38. KOpugnyeckum (akTOM - OCHOBaHWeM [ff  Bbljayn 3adBUTENO MUCbMa C

3anpalunBaemMoit MH(opMaLueid 06 apXMBHbIX CrpaBKaX, KOMMAX MPaBOBbIX aKTOB (PeLIeHWA,
MOCTAHOB/IEHWNIA, PACMOPSKEHNIA) NpeACTaBUTENbHbLIX U PacnopsauTeNnbHbIX OpraHoB paiioHa,
MCNO/IHEHWE 3anNpPOCOB MO IMYHOMY COCTaBYy, COLMANbHO-NPABOBLIX N TEMATMYECKUX 3anNpoCcoB B
MYHULMNANbHOM pailoHe «BapATUHCKWUI paiioH» - ABAAETCA NOAMNMUCAHWE COOTBETCTBYIOLLErO
pelleHns 3aBefy oL UM,

39. 3adBuTeNb MMeeT NpaBO BblIOpaTb CMOCOO NpeaocTaBleHUA 3afABUTENI0 MUCbMa C
NH(opMaLMeint 06 apXMBHBIX CrpaBKax, KOMUAX MPaBOBbIX aKTOB (pelleHWil, NOCTaHOB/IEHWNA,
pacnops>XXxeHuWi) npeacTaBUTENbHbIX W PacrnopsaguTeNlbHbIX OpraHoB palioHa, WCMNONHEHMe
3anpocoB Mo JIMYHOMY COCTaBy, COLManbHO-MPaBOBbIX N TeEMATUYECKUX 3aMpOoCOB UM NUcbMa 06
0TKase B NpefoCTaBNeHUN UH(OPMALMK: NO NOYTE AN MPU IMYHOM O6paLLeHUN.

40. Bblgaya 3adBMTENO NUCbMa C 3anpallinBaeMoi nHpopMaumnen 06 apXMBHbIX CripaBKax,
KONUSIX NpaBOBbIX aKTOB (PeLUeHWn, MOCTaHOBNEHWI, pacnops>KeHWi) npeacTaBUTENbHbIX W
pacnopaauTenbHbIX OpraHoOB paioHa, UCMNOSIHEHME 3anpoCcoB MO SIMYHOMY COCTaBy, COUManbHO-
NpaBOBbIX M TeMaTUYECKMX 3anpocoB UM MNucbMa 06 OTKase B NPeAoCTaB/eHUM UHDopMaLnm
OCYLeCTBNSETCA  OTBETCTBEHHbIM  CMEUManMCTOM  MNOf  POCNUCb  3asABUTEND WK
YNO/THOMOYEHHOMY 3asBMTENEM NULY NPU HAIMYNKN [JOBEPEHHOCTMN.

41. B cny4ae, ecnu 3asgBUTeNb fJan corfacue Ha oTnpaBfieHWe nucbMa MO MNoYTe U He
obpatuncs 3a ero MoayyYeHWEM B Te4yeHMe Tpex [AHel ¢ MOMeHTa NoAnucaHusi, MNUCbMO
OTnpaBnAeTCa 3asBMTE/NO NO MoYTe 3aKasHbIM NUCbMOM NO agpecy, YKasaHHOMY 3afBUTeNIEM.

Pe3ynbTaT agMUHUCTPATUBHON NpoLeaypbl

42. Pe3ynbTaToOM afiMUHUCTPATUBHOI Npoueaypbl ABNSETCS Bblfaya 3asgBUTENO MUCbMA C
VH(opMaL el 06 apXUBHbIX CrpaBKax, KONUAX NPaBOBbIX aKTaxX (PeLIeHUid, NOCTaHOBNEHWA,
pacrnopsiXeHnin) NpeCTaBUTENbHbIX U PACNOPAANUTENbHbIX OPraHoOB palioHa, UCMONHEHe
3anpocoB Mo IMYHOMY COCTaBY, COLIMaNbHO-NPABOBbLIX 1 TEMAaTUUYECKMX 3anpocax.

Pe3ynbTaT  BbIMOMHEHWUS  aAMUHUCTPATUBHOW npoueaypbl  (QUKCUPYETCS  MOANUCHIO
3afBUTENSA Ha KOMUM NMucbMa ¢ UHGopMalmeit 06 apXUBHbIX CripaBKax, KOMUAX MPaBOBbIX aKTax
(peLueHnii, NoCTaHOBNEHWIA, pacnopsXKeHniA) NPeacTaBUTeNbHbIX Y PACNOPAANTENbHbIX OPraHoB
paiioHa, WCMOMHEHMM 3amnpocoB MO NIMYHOMY COCTaBY, COLMANbHO-MPaBOBbIX U TEMATUYECKUX
3anpocax.
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KpuTepun NpuHATUA peLleHuns

43. KpuTepusamm npuHATUSA peLleHnin aBnsoTCS:

43.1. 3asBfeHMEe MOXeT ObiTb AOCTaB/IEHO HENoCPeACTBEHHO 3afBUTENEM, MOCTYNUTb MO
noyTe.

43.2. TlpueM nNUCbMEHHbIX 06palleHNini HEMOCPefCTBEHHO OT TrpaxAaH MPoON3BOAMTCSA
COTPYAHVUKOM OTfhena, OCYLLeCTBAAKOLWMM MPUEM CNY>XXeOHOW KOppecnoHAeHUuKn, B MOpafKe,
YCTaHOB/IEHHOM WMHCTPYKLUMeEW No fenonpousBoacTtsy. Mo npocbbe o6paTMBLLErOCs rpaxgaHuHa
Ha KOMWWM WA BTOPOM 3K3eMM/sgpe MNPUHATOro obpalieHMs NpocTaBiseTcs LwWTamn ¢ JaTow
npuema LOKyMeHTa.

43.3 CoTpyaHuk OTgena, OTBETCTBEHHbIN 3a TMpPUeM 3adBNEHUSS U [OKYMEHTOB,
HeoOXOAUMbBIX ANa  MpPefoCcTaBNeHMA MYHMLMUNANbHON yCAyru, npu AWYHOM obpaleHum
3anaBuTenen B OTgen:

- onpegenseT npeaMeT obpalleHus;

- yCTaHaB/MBAeT /IMYHOCTb 3aA9BUTENA Y MPaBOMOYHOCTbL 06paLLeHUs;

- KOHCYNbTUpPYyeT 3adaBUTeNsa O MopsaLKe O¢OopMSIeHUA 3asaB/ieHUA O MNpefocTaBNeHUN
MYHULMNANbHOM YCNYTX U NPOBEPSET NpaBuIbHOCTb ero oopmneHus. Mo npocbbe 3aaBuUTENs,
He CMoCO6HOro Mo COCTOAHWUID 3[40POBbS MO0 B CWUAY WHbLIX MPUYUH COOGCTBEHHOPYYHO
oopMuUTb  3aaBNeHWe, 3asaBfieHWEe MOXeT OblTb  O(OPMIIEHO  AO/DKHOCTHbIM  JINLOM,
OTBETCTBEHHbIM 3a Mpuvem [LOKYMEHTOB, O YeM Ha 3adaB/ieHUM [eNaeTcs COOTBETCTBYHOLLAA
3anuce;

- NPOBOAMUT NPOBEPKY 3aABNEHUA N LOKYMEHTOB;

- KCepoKonupyeTt [OKYMeHTbl (B C/nyvyae HeO6X0AMMOCTM) AN (POPMUPOBAHUA JIMYHOTO
filena, 3aBepsaeT KOnuu AO0KYyMeHTOB. Konuu 3aBepaloTca MOAMUCLIO NvLa, OTBETCTBEHHOrO 3a
npuemMm AOKYMEHTOB, C yKasaHuWem ero [LO/DKHOCTW, (haMWIuM U WHULWANOB, a TakKXe AaThbl
3aBepeHns Konuw,

-mkcmpyeT (akT npueMa LOKYMEHTOB B >XXYypHane peructpauum (npunoxeHume Ne 5 K
HacToswemy PernameHTy);

-BbllaeT 3aABUTE/Il0 pPacnucKy - yBe[OM/JIEHWE O MNpueme AOKYMEHTOB C YKa3aHUEeM UX
nepeyHs n gatbl nonyyveHns (npunoxxeHme Ne 6 K PernameHTy);

-hopMupyeT KOMM/IEKT LOKYMEHTOB ANA NPUHATUA pewleHna OThena;

-nepefaeT KOMNNEKT [LOKYMEHTOB W (DOPMUPYET JIMYHOE [AeN0 3afABUTEeNd COTPYLHUKY
OTpaena, OTBETCTBEHHOMY 3a O(hOPMJIEHNE MPOeKTa pelleHns 0 npegocTaBneHMm 6o ob oTkase
B NpefoCTaBfeHUN MyHUUMNaNbHOM ycnyru  (npunoxeHus Ne7, Ne8 K HacTosemy
aAMUHNCTPATUBHOMY PernameHTy).

MpofOMKNUTENLHOCTb  aMUHUCTPATUBHOIO [EWCTBMA He [O/DKHA MpeBblWwaTb OAHOro
paboyero fHA € gaTbl NOMYYEHUSA OT 3aABUTENSA BCEX HEOOXOAUMBIX LOKYMEHTOB.

43.4 Tpyn yCcTaHOBNEHWUW (AKTOB OTCYTCTBMA HEOOXOAMMbIX [OKYMEHTOB, COTPYAHUK,
OTBETCTBEHHbIN 3a MNpPVMEM [OKYMeHTOB, FOTOBWUT, MNOAMMUCLIBAET Yy pykosoguTens OTgena w
HanpaenseT 3asaBuUTeNt0  (3aKOHHOMY TMpPeACTaBUTEN0) YBeAOM/IEHMEe O HeAoCTalLmnX
AOKYMEHTax, C NpeasioXXeHNeM MPUHATb Mepbl NO YCTPaHEHUO HeLOCTAaTKOB B CPOK He 6onee 2
AHEN co AHS yBeAOM/IEHUS.

43.5 Kputepuamun MpuHATUS peLleHns B pamkax afMWUHUCTPATUBHOIO AeWCTBUA SBNAETCH
COOTBETCTBME 3asB/IEHNA N JOKYMEHTOB TpeboBaHMAM PernameHTa.

12



CBefleHNA 0 I0/KHOCTHOM N1Lie, OTBETCTBEHHOM
3a BbIMO/IHEHME aiMUHUCTPATMBHOW NpoLeaypbl

44. OTBETCTBEHHbIM 3a BbIMO/HEHNE aAMUHUCTPATUBHOIO AENCTBUS SABNAOTCS:

- coTpyaHuK OThena, OTBETCTBEHHbIN 3a MOArOTOBKY MPOEKTa PeleHns 0 NpefocTaBieHnn
nnbo 06 oTKase B NpeAoCcTaBNeHUN MYHULMNANLHOW YCNYTW;

- pykosogutens OTaena.

[aHHble cBefleHNA yKa3aHbl B NPUN0XeHUN Ne 2.

Cnoco6 gmKcauum pesynbTaTa BbINOMHEHUS
aAMMUHUCTPATMBHOWN Nnpoueaypbl

45. Cnoco6 ukcaumm pesynbTaTa BbINOMHEHUA aAMUHUCTPATUBHOIO AEeNCTBUSA:
perucTpayua 3asBneHua U LOKYMEHTOB B XXYypHasie perucrpaunn wnm B 3/1IEKTPOHHOW 6ase
[AaHHbIX.

Pe3ynbTat aAMUHUCTPATUBHOIO AEWCTBUA M NOPALOK Nepefayn pesynbrara:

- Bblgaya 3afBUTENO PACMUCKN O Mpuveme 3adBNeHUs U [OKYMEHTOB C YKa3aHWeM WX
nepeyHs u paTbl npuemMa nn60 3/eKTPOHHOE YBeLOMJIeHMWe 3afABUTEN0 O MNOCTYNIEHUU
obpaueHua B OTgen;

- peructpauusa 3asBfieHWs, NOAAHHOro 4epes «EAMHbLIA TlopTan rocyfapCTBEHHbIX U
MYHULMNANbHbLIX YCNYyr ((DYHKUMIA)», B 3NEKTPOHHOWK 6a3e JaHHbIX U Mepejaya ero COTpyAHUKY,
OTBETCTBEHHOMY 3a €ro pacCMOTpPeHMe;

IV. MopsafoK 1 PopMbl KOHTPO/IA 38 UCMOJSIHEHUEM
aAMUHUCTPATUBHOIO pernameHTa

MopsA0K OCYLLLECTBNEHMS TEKYLLLEr0 KOHTPONS
CO6MOEHNS U UCMOSTHEHUSA OTBETCTBEHHbIM [JO/MKHOCTHbLIM JIALLOM
MOMOXKEHUI aiIMUHUCTPATUBHOIO PerfaMeHTa U MHbIX HOPMATUBHbIX NPaBOBbIX
aKTOB, yCTaHaB/MBalWMNX TpeboBaHUA K NPeAoCTaB/IEHUI0 MYHULNMANbHON yCNyrn

46. TeKywWwMWin KOHTPONb CO6GMOAEHUS NOCNEA0BaTENbHOCTM [AENCTBUI, onpedeneHHbIX
agMUHUCTPATMBHbLIMK  MNpoueaypaMn N0  MPefOoCTaBNEHUD  MYHUUMMaNbHOW  yCcnyru, W
NPUHATUEM PELLEHUA OCYLLECTBNAETCA Haya/lbHUKOM OTAena OpraHu3auuMOHHO-KOHTPONbHOW 1
apXUBHON paboTbl M B3aMMOAEWCTBUS C MNOCENEHUAMU YNpaBbl MYHWUUMNANbHOrO palrioHa
«BapATUHCKNIA panoH».

47. WcnonHuTeNb HeCceT MepcoHa/ibHYK OTBETCTBEHHOCTb 338 OOBLEKTUBHOCTL MU
BCECTOPOHHOCTb PacCMOTPeHMUS 3asaBNEHNS, COoAepXKaHne NoLroTOBEHHOrO OTBeTa.

Mpn paccMOTPEHUN 3asBMIEHNUA HECKONbKUMW WCMNOMHUTENSIMWA OTBETCTBEHHOCTb 3a
CBOEBPEMEHHOE U MpaBu/IbHOE UCNOMIHEHME MOPYYEHUIA B paBHON CTENEHU HecyT BCe YKa3aHHble
B Pe30/10LMN UCTIONHUTENMN.
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MopsAA0K W NEPUOANYHOCTb OCYLLLECTB/IEHUSA MMAHOBbIX W BHEM/IAHOBbLIX MPOBEPOK
NMOMHOTbI U KayecTBa NpeAoCTaBeHNS MyHULMNANbHOW YyCAyru, B T.4. NOPSA0K U (hopMbl
KOHTPONS MOSHOTbI U KayecTBa NpeAoCcTaBNeHNss MYHMUWNANbHOW yCnyru

48. KOHTPONb NOMHOTHI M KayecTBa NpefoCTaBNEHUA MYHULUNANbHON YCNYr BKIOYAeT B
cebs npoBefleHWe TMPOBEPOK, BbIABMEHNWe W yCTpaHeHWe HapyLeHWi npaB rpaxjaH,
paccMOTpeHue, MNPUHATAE pelleHWiA W NOArOTOBKY OTBETOB Ha 06palieHus rpaxgjad,
cofepalimne »anobbl Ha peweHuns, genctens (6e3gencTene) LOMKHOCTHBIX NnL,.

Mo pesynbTataM NpOBefeHHbIX MPOBEPOK B Cflyyae BbIAB/EHUS HapyLlIeHW npas
rpaxkjaH OCYLLeCTBNAETCA NPUBNEYEHME BUHOBHbLIX /UL, K OTBETCTBEHHOCTU B COOTBETCTBUM C
3aKoHofaTeNbCTBOM Poccuinckon degepauuu.

49.NTOMMMO  TeKyLllero  KOHTPONA  NpefoCTaBneHus MYHULWUNANBbHOW  YCNyru
OCYLLEeCTB/IAKOTCA  BHENIAHOBble  MPOBEPKM  MOMHOTBI M KayecTBa  MpefoCTaBleHUs
MYHULMMNaNbHON YCNyru.

BHennaHoBble  MPOBEPKU  OCYLLECTBAAKTCA MO  KOHKPETHOMY  06palleHuto
rpaxgaHuHa. [lpM npoBepke MOryT pacCMaTtpuBaTbCA BCe  BOMPOCbl, CBA3aHHble C
npefocTaBfieHNEM MYHULUMaNbHON  ycnyrn (KOMMJEKCHble MNPOBEPKW), WU OTAeNbHble
BOMpOChI (TeMaTuyeckme npoBepKm).

[na nposefeHWs NPOBEPKM MOMHOTbI W KayecTBa MNPeLOCTaBNeHUS MYHMULMNANIbHON
YCNYrM Ha OCHOBaHWW PacnopsKeHUs agMUHUCTpaUMM  MYHULMNANLHOro o06pa3oBaHuA
(hopMmpyeTcA KOMUCCUSA, B COCTaB KOTOPOM BK/IOYAKOTCA MYHULUNA/IbHbIE CNYXallne.

Pe3ynbTaTbl [eATENIbHOCTU KOMMUCCUMM O(OPM/AIOTCA B BUAE CMpaBkKW, B KOTOPOWA
OTMEYAKTCH BbIAB/IEHHbIE HELOCTATKN U NPELNOXKEHUSA MO UX YCTPaHEHUIO.

CnpaBka nognucbiBaeTcs npegcefaresieMm KOMUCCUMN.

OTBETCTBEHHOCTb MYHULMUNANbHbIX CAYXXALLMUX U AO/IHKHOCTHbIX 1ML, 38 PELUEHNS U
pencTena (6esfencTeme), NpuHUMaeMble (OCYLWeCTBNSAEMbIE) B X04e NpefocTaBneHns
MYHULUMAbHON YCAyrn

50. B cny4vae BbISIBIEHUA HapyLeHWIn MpaB rpaxgjaH, K BUHOBHbIM [AO/DKHOCTHbIM NuULaM
OCYyLLeCTBNAETCA  MPUMEHEHME  Mep  OTBETCTBEHHOCTM B  MNOpsAKe,  YCTaHOB/EHHOM
3aKoHOofaTeNbCTBOM Poccuinickon depepaunn.

Tpe6oBaHUSA K NOPAAKY M (hopMaM KOHTPO/S 3a NPeaocTaBeHNEM
MYHULUNANbHON YyCNyru

51. Mopsgok M opma KOHTPONS 3a MpeAoCTaBNeHWEM MYHULMUNANbLHOW YCNYrM AO/MKHbI
0TBeYaTb TPeBOBAHMNAM HEMPEepPbIBHOCTU U AeACTBEHHOCTM (3eKTUBHOCTH).

Bce nnaHoBble MPOBEPKM [O/MKHbI OCYLLECTBNATLCA PErynspHo, B TeUYeHMe BCEro nepuoja
[eATeNbHOCT  OpraHu3auun; YcTaHOBNEHHble (OPMbl  OTYETHOCTM O MpefoCTaBNEHUN
MYHULMUNANbHOW YCNYrn AO/MKHbI NoaBepraTbcs aHanu3y. Mo pesynbTaTam MPOBEPOK, aHann3a,
AOMKHbl  OblTb  OCYLUECTB/IEHbI HEOOXOAMMble Mepbl MO YCTPaHEHUH HeJoCTAaTKOB B
npefoCcTaBAeHUN MYHULMNANIbHOW YCNYTH.

paxgaHe, WX 06beAMHEHUS W opraHM3auuW, a TakKXe pUAMYECKMe nulla BripaBe
HanpaBnsatb B OMCY yCTHble U TMUCbMEHHblIE 00palleHNs, CBSA3aHHbIE C PELUEHUAMY,
pevicteuamn (6esgeiictemem) OTaena npv NpegocTaBeHUM MYHULUMNANbHOW YCNyru, a Takxke
BHOCWUTb 3aMeYaHusi W MpPeAsioXKeHUs Mo nopsaky v (opmam KOHTPONs 3a NpeaocTaB/eHuEM
MYHULMNANbHOW YyCnyru.
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V. [ocyaebHbln  (BHecyfleOHbI) MNOPALOK 06)XKanoBaHWA peweHUn U [eliCTBUNA
(6e3geicTBUA) NpU NpPeaocTaBNeHNN MYHULMNANBHON YCAYTn

VHpopmaumsa gna 3asaBuTens 0 ero npase
Ha gocyfebHoe (BHecyfebHOe) o6XKasioBaHWe LeNCTBUM
(6e3peiicTBUA) M peleHNA, NPUHATBIX (0CYLLECTBIAEMbIX)
B X0fe NpefoCcTaB/IeHUA MyHULUNANbHOM YCNyTri.

52. 3asBuTeNnb BnpaBe 06XanoBaTb [AeicTBUA (0e30eiiCTBME) W pelleHus, MPUHATbIe
(ocyuiecTBnsieMble) B Xofe NpeaocTaBieHNs MyHULUNANbHOR YCNyTn.

MpegmeT gocyae6Horo (BHecyaebHoro) o6ykanosaHus

53. TMpegmeTom pocypebHoro (BHecyfebHOro) o06XanoBaHUA  ABNAKOTCA  AeACTBUSA
(6e3gelicTBME) W pelleHUs, MpuUHATbIE (OCYLWEeCTBNSEMbIE) AO/HKHOCTHBIM JIMLOM  OTAena
YnpaBbl MyHUUMNANbLHOrO pailoHa (fanee - Ynpasa) B Xo4e MpefoCTaBfeHUs MyHUUMNANbHON
YCNYTrn Ha OCHOBaHUN ALMUHUCTPATUBHOIO perfiameHTa, B TOM YUCNe B CNEAYIOLMX CyyasX:

53.1. HapylleHue cpoka perucTpauuy 3anpoca 3asBUTENs O NPefoCTaBlEHUM
MYHWULUNANbLHOW YCNyTu.

53.2. HapywleHne cpoka npeaoctaBneHnss MyHULMNansHOW YCnyru.

53.3. Tpeb6boBaHue Yy 3asaBUTENs [LOKYMEHTOB, He MNpeayCMOTPEHHbIX HOPMaTUBHbLIMM
npaBoBbIMM akTamy Poccuitickoin @epepaunmn, Kanyxckor o6nactv, MyHULMNANbHOTO pailoHa,
ANA NpeaocTaBneHns MyHUUUNANbHOW YCyTn.

53.4. OTKa3 B NpuemMe AOKYMEHTOB Y 3asBUTENS, NPeAoCTaB/eHNEe KOTOPbIX NPeayCMOTPEHO
HOPMAaTMBHbLIMW  MNpPaBOBbLIMKM  aKTamyu  Poccuiickoli  degepaummn, KanyXckoih  o6nactu,
MYHULMMANbHOTO palioHa, Ans NpeAocTaBNeHUs MyHULMNANAbLHOW yCnyru.

53.5. OTKa3 B MpeaocTaBNeHUN MYHULUUNANbHOW YCNYrW, €ecAM OCHOBaHMA OTKasa He
npeAyCMOTPEHbl 3aKOHAMW U MPUHATLIMW B COOTBETCTBUW C HUMW HOPMaTUBHLIMU MPaBOBLIMYU
akTamu Poccuiickon ®epepaumm, Kanyxckoil o6nactn, MyHUUMNansHOro panoHa.

53.6. 3aTpe6oBaHue y 3asBMTENs MpW NPeaoCTaBNeHUN MYHULUNANbLHOW YCNYrn Nnathl, He
NpesyCMOTPEHHO HOPMaTUBHLIMK MPaBOBbLIMK akTaMu Poccuiickoii ®efepaunn, Kanyxckoii
06/1aCTW, MyHULMNANbHOTO palioHa.

53.7. OTka3z oTAena Ynpasbl, AO/MPKHOCTHbIX NWL, OTAena Ynpaebl B WCNpaBieHUN
[ONYLLEHHbIX ONEYaToK 1 OWKNO0K B BblJaHHbLIX B pe3ynbTarte NpPefocTaBNeHUs MYHULMMNaIbHOM
yCcnyru LOKYMeHTax M60 HapyLleHne CpoKa TakKuxX UCrpaB/ieHUiA.

OcHoBaHMe 415 Havana npoueaypsbl
pocypebHoro (BHecyfebHOro) o6xxanoBaHus

58. OcHOoBaHMeEM [ANns Hayana npoueaypbl gocyae6Horo (BHecyae6HOro) o06>kanoBaHuMs
SBNSETCA MOCTYNNeHWe B OTAEN YNpaBbl, NPefoCTaBAAOLWEro YCAyry, NM60 HeNOCPeACTBEHHO B
YnpaBy xanobbl Ha feicTeus (6e34eiiCTBNE) M pelleHuns, NPUHATbIe (OCYLLECTBSEMbIE) B X0de
npefocTaBNeHNs MYHULMUNANbHOW YCyTH.
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59. XKano6a MoXeT OblTb HanpaBneHa no nouTe, (HaKCUMUNbHOW CBA3bID, C
MCNONb30BAHNEM WMH(OPMALMOHHO-TENIEKOMMYHUKALMOHHON ceTn «MHTepHET», 0(MLNanbHOro
caliTa opraHa, nNpefOCTaBMAOLEr0 MYHUUMNaNbHYO ycnyry (MpyW  Hanuuuu), nopTtana
roCyapCTBEHHbIX U MyHULUNANbHbIX YCNYT Kany>KCKO 061acTh, a TakK)Ke MOXET OblTb NMPUHATA
NPy NMYHOM MpUemMe 3asBUTENS.

60. XXanoba fo/mKHa cofepxaTtb:

60.1. HaumeHoBaHWe oTAena Ynpasbl, NpPeAoCTaBAANOLWEr0 MYHUUUNANbHYIO YCayry,
[LO/DKHOCTbL Nuua oTAena Ynpasbl, NPefoCTaBfAKOWEro MYyHULUNANbHY YCAYry, pelleHns wu
fenicTens (6e3nencTene) KOTOpbIX 06XKanyrTcs.

60.2. ®amununs, Mg, 0T4eCTBO (MPU HANU4YMUK), CBELEHUS O MECTE XUTeNbCTBA 3asaBUTENS, a
Tak)Xe Homep (HOMepa) KOHTaKTHOro TenedoHa, agpec (agpeca) 3NeKTPOHHOW nNo4Thbl (Npwu
HaM4Mn) N NOYTOBLIM aApec, N0 KOTOPLIM AOMXKEH ObITb OTNPaB/ieH OTBET 3asBUTENIO.

60.3. CBefeHuA 06 06anyembix pelleHnax n genctemax (6es3nercTemm) otgena Ynpasbl v
ero AO/MKHOCTHOM NuLLe.

60.4. JoBoAbl, HA OCHOBAHWWN KOTOPbIX 3asiBUTENb HE COMMaceH C pelleHnem U AeiCTBUEM
(6e3pencTBneM) oTaena Ynpasbl MAX €r0 AO/MKHOCTHOrO nunua.

60.5. 3asBuTENeM  MOryT ObiTb  MpeAoCTaBNeHbl  AOKYMEHTbl  (MpW  Hanuuuu),
MOATBEPXAAOLLME A0BOAbI 3aABUTENS, NNGO UX KOMUN.

lMepeyeHb OCHOBAHUA 4719 NPUOCTAHOB/IEHNSA PacCMOTPeHUSA
)Kanobbl 1 cny4daeB, B KOTOPbIX OTBET Ha Xasoby He faeTcs

61. OTBeT Ha Xanoby He AaeTCa B CNeAYHOLWMNX CnyYvasx:

- ecin B XXanobe He ykaszaHbl (amunMs HanpaBMBLUEro ee 3aMHTepecoBaHHOro unua u
NMOYTOBbIN afipec, N0 KOTOPOMY A0/KeH 6bITb Hanpas/ieH OTBET Ha obpalleHue;

- ecnn B XXanobe ob6xanyetcs cygebHoe peweHue. [pu 3TOM B TeyeHue 7 [HERd CO AHS
permcTpauum >kanoba BO3BpaLLaeTCA HanpaBMBLUEMY €€ 3aWHTEepecoBaHHOMY nuuy C
pa3bACHEHMEM nopsgka 06KanoBaHMA AAHHOMO CyeO6HOro pelleHuns;

- ecnn B Xanobe cofepxxaTcs HeleH3ypHble NM60 OCKOPOUTENbHbIE BbIPaXeHUs, Yrposbl
XW3HW, 300pOBbH0 U  WUMYLLECTBY COTPYAHWKA OTAena, a TakKXe U/IeHOB ero CembM
(3aMHTepecoBaHHOMY /MLy, HanpasuBLUeMY >Kanoby, cooblaerca 0 HeZoNyCTUMOCTM
3n0ynotpebsieHNs nNpaBoMm);

- eCNIN TEKCT >Xafiobbl He MoAJaeTcs MPOYTEHUIO M OHa He MOANEXWUT HanpasfeHU Ha
pacCMOTpeHMe B TOCYAapCTBEHHbIA oOpraH, oOpraH MeCTHOro camoyrnpaBfieHUs  Un
[JO/MKHOCTHOMY /1LY B COOTBETCTBUM C UX KOMMETeHUMEN, 0 YeM B TeueHue 7 fHel (Mnm, ecnu
3aKOHOM YCTaHOBJ/IEH CPOK pacCMOTPEHUSA MeHee 7 AHei, TO He Mo3[Hee TaKoro Cpoka) co AHA ee
perucTpaunmn coobliaetcd 3aMHTepecoBaHHOMY /MLy, HanpasuBLUeMY oOOpalleHue, ecnu ero
(hamMniva 1 NOYTOBLIN afpec NOLAATCA NPOUTEHUIO;

- eC/In B Xasiobe 3aMHTepPecoBaHHOro fvua COAEePXUTCA BOMPOC, Ha KOTOPbIA eMy ABa u
6onee ABYX pa3 faBaiuCb NUCbMEHHbIE OTBETbI MO CYLECTBY B CBA3M C paHee HanpasiseMbiMU
anobamu, v nNpu 3TOM He NPUBOAATCA HOBble AOBOAbI MAN 0OCTOATENbCTBA, 3aBeAyOWNin Nnbo
YNO/IHOMOYEHHOE Ha TO /INLO BNpaBe MPUHATH pelleHne 0 6e30CHOBATE/IbHOCTU OYepeaHoro
obpalleHna 1 nNpekpalLeHnmn nepenmnucky ¢ 3aMHTEPECOBaHHbIM JINLOM MO LaHHOMY BOMPOCY MNpu
YCNOBMMK, YTO yKasaHHas >anoba v paHee Hanpas/ifseMble >anobbl HanpasAsANUCL B OTAEN WK
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OHOMY ¥ TOMY >X€ AO0/MKHOCTHOMY nuuy. O AaHHOM peLeHMn YBEAOMASeTCS HanpaBuBLUEE
)Kanoby 3anHTepecoBaHHOE NnLO;

- ecnn OTBET MO CYLLecTBY MOCTaB/IEHHOrO B XXanobe BoMpoca He MOXET ObiTb fJaH 6e3
pasrnaweHnss CBEAEHWIA, COCTaBNSAKWMX T[OCYAAPCTBEHHYK  WAM  MHYK  OXpaHsAeMyto
(hegepanbHbIM 3aKOHOM TaiiHY (3aMHTEPeCOBaHHOMY MWLy, HanpaBMBLLEMY Xanoby, coobuiaeTcs
O HEBO3MOXHOCTM fJaTb OTBET MO CYLeCTBY MOCTaBNEHHOro B Heli BOMpoca B CBA3M C
HeLONYCTUMOCTbIO pasrialleHns yKasaHHbIX CBeAEHWIA).

MpaBa 3aAaBUTENA HA MOYyYEHUN NHGOPMALUN N JOKYMEHTOB,
Heob6Xo4NMbIX A1 060CHOBAHMA M PacCMOTPeHUSA Xanoobbl

62. 3a8BMTENb UMEET NPaBO Ha MonyveHWe UHAOPMALUK U LOKYMEHTOB, HEOOXOANMbIX AN1S
060CHOBaHMWS 1 PACCMOTPEHMS XKanobbl, CNN MHOE He NPefyCMOTPEHO 3aKOHOM.

OpraHbl MECTHOI0 caMoynpaBieHnsa 1 AO/MHKHOCTHbIE nya,
KOTOPbIM MOXeT 6bITb HanpaB/ieHa Xanoba 3assBUTeNs
B focyfebHoM (BHecyfnebHOM) nopsagke

63. Xanoba MoxeT 6bITb HanpaBfieHa 3asBUTeNleM B C/lyyae 00XKanoBaHWA [elCTBUS
(6e3neicTBUA) U pelleHUsd [LO/MKHOCTHbIX MWL OTAena Ynpaebl - 3aBefylowemy OTAeN0M
Ynpasbl.

64. Ecnu 3asBUTeNb He Y[O0BNETBOPEH peleHWEeM, MPUHATbLIM B XO0A4e PacCMOTPeHUs
Xanobbl B OTAene Ynpasbl, WX pelleHve He OblNo MPUHATO, TO OH BrpaBe 06paTUTLCHA C
ano6oii B Ynpaay.

CpOKM paccMOTPEHMSA Xanoobbl

65. XKanoba NoafexXuT pacCMOTPEHUIO LO/HKHOCTHLIM NULLOM, HafEeNeHHbIM MOSIHOMOYNEM
Mo pacCMOTpPeHMIO Xanob, B TeyeHune 15 (NATHagUaTv) paboumx AHein co AHA ee permcrpayuu, a
B C/ly4yae OTKas3a B npuveme JOKYMEHTOB Y 3aiBUTeNsA, MO0 UCNpaB/ieHNs LOMYLLEHHbIX OWKNOOK
M Orne4vyaTtok Wam B cny4vae 06)KanoBaHWA HapyLeHUs YCTAHOB/IEHHOIO CPoKa TakKux UcnpasneHuni
B TedyeHne 5 (nATn) paboymx AHeW CO AHA Perucrpauuu, ecin WHble COKpaLleHHble CPOKWU He
YyCTaHOBNEHbl ALMUHUCTPATUBHBLIM pernaMmeHToM.

Pe3synbTaT gocygebHoro (BHecyge6Horo) obxkanosaHus

66. Mo pesynbTaTaM pacCMOTPEHUS Xanobbl 0TAeNn Ynpasbl, YnpaBa NPUHUMAKOT O4HO U3
CNefytoLLNX pPeLLeHNiA:

66.1. Y [0BNeTBOPAET Xanoby, B TOM uucne B (POPME OTMeHbl MPUHATOrO peLLeHuns,
ncnpasneHna LOMYyLWeHHbIX OTAEN0M, MPeLOCTaBAIWMM MYHULUNANLHYO YCIYyry, OWMN60K U
OMeyaTtoK B BblJaHHbIX B pe3y/bTaTe NPefOCTaBNEHUA MYHWULUNANbHON YCNyrn [OKYMeHTax,
BO3BpaTa 3afaBMTENI0  [EHEXHbIX CPefCTB, B3MMaHME KOTOPbIX He MpefyCMOTPEHO
HOpMaTUBHLIMW  MpPaBOBbIMKM  akTamu Poccuiickon  depepaumn,  Kanyxckoil  obnactu,
MYHULMNANbHOTO paioHa.
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66.2. OTKa3blBaeT B y0BNETBOPEHUN Xanobbl.

67. He nosgHee AHA, ClefyloWero 3a HEM MNPUHATUA pelleHuns, 3aaBUTEN0 B NMUCbMEHHON
(hopme ¥ MO0 XKenaHUo 3asaBUTENS B 31IEKTPOHHOW PopMe HanpaBnseTcs MOTUBMPOBAHHbIA OTBET
0 pe3ynbTaTax PacCMOTPEHMUA »Kanoobbl.

68. O NpUMEHEHUN ANUCLUNANHAPHOIO B3bICKAHWUA K LO/MKHOCTHOMY NULY, OTBETCTBEHHOMY
3a npefocTaBfeHNe MYHULUMMNANbHOW YCAyru, AOMYCTMBLIEMY rpy6ble HapyleHus npu
npefoCTaB/IeHUN MYHULUNANbHON YCNYTrn, U K LO/KHOCTHOMY ULy, NPOBOAMBLLEMY MPOBEPKY
pe3ynbTaTOB PacCMOTPEHMA >Kanobbl C rpybbIMM HapyLlleHWAMU, NpPeACTaBUTENb HaHMMaTens
00s3aH COOOWMTL 3adBUTEN0 B MWUCbMEHHOW (opmMe B TedeHue 10 (gecsATn) AHeRn co AHA
NPYMEHEHMNS B3bICKaHWA.

69. B cnyvae yCTaHOB/NEHUS B XOZe MW MO pe3ynbTaTamM pacCMOTPEHUS XKanobbl NPU3HAKOB
cocTaBa afMWHUCTPATMBHOIO MpPaBOHAPYLUEHUS WAW NPeCTYNNeHns, [AOMKHOCTHOE /MLO,
HaflefleHHOe MOIHOMOYMAMUM MO PacCMOTPEHUIO XKanobbl, He3aMeA/uTeNbHO HanpasnseT
MMetoLLnecs MaTepuanbl B OpraHbl NPOKypaTypbl.
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MOACHUNTENIbHAA 3ATIMCKA

K ADQMUHUNCTPATUBHOMY PEMIAMEHTY MPEAOCTABJ/IEHUA

MYHULUMANBHOW YCNYTN «BblAAUYA APXMBHbIX CMPABOK, KOMWI
MPABOBbIX AKTOB (PELWUEHWW, TMOCTAHOBAEHUN, PACMOPAXEHWI)
NMPEACTABUTE/IbHbIX W PACMNOPAOUNTE/IbHbIX OPFAHOB PAMOHA,
NCMOMHEHWE 3AMPOCOB MO JIMUHOMY COCTABY, COLUWMANbHO-
MPABOBbIX N TEMATUUYECKUNX 3AMPOCOB B MYHULUUWMANBHOM PAMNOHE
«BAPATUHCKNW PANOH»

ALMWHUCTPATUBHBIA pernameHT paspaboTaH B LeNsX MNOBbIWEHNUS 3PGHEKTUBHOCTH,
pe3ynbTaTUBHOCTM N KayecTBa, OTKPbITOCTM W LOCTYMHOCTU NpPeaocTaBfieHUs MYHMLMMNaIbHOM
yCcnyru, onpegensiet CPOKM WM NOCnefoBaTe/IbHOCTb AeACTBUMIA (aAMUHUCTPATUBHBLIX Mpoueayp)
OO/MKHOCTHbLIX  NIAL,  OTAeNna  OpraHu3auMOHHO-KOHTPO/SIbHOM M apXUBHOW  paboTbl W
B3aMMOJENCTBAA C MNOCENIEHUAMU YnNpaBbl MYHULUMMNANbHOrO painoHa «bapATUHCKWIA panioH»
Kany>ckoin 06nactu, a Takxe nopsigoK B3aMMoLeCTBMA LOMKHOCTHbLIX NIUL OTAena ¢ opraHamu
rocyfiapCTBeHHOW BflacTW, opraHaMmy MecTHOro camoynpasieHuUs W opraHm3aumamum B 06nacTtu
apXMBHOIO Aena npu OCyLIecTBNEHUMN NPeA0CTaBNEHNA MyHULUNANbHOW YCAYTHN,

OpraHusaumsa NocTyNUBLUMX 3amnpoCOB rpaxAiaH, CBA3aHHbIX C peanun3alneit X 3aKOHHbIX
npas 1 cBo6of, OYOPMSIEHNS B YCTAHOB/IEHHOM MOpPsLKe apXMBHbIX CMPaBOK, KOMWIA MPaBOBbIX
aKToB (peLUeHMnin, NOCTaHOBMEHWI, PacNOPSHKEHNIA) NPeACTaBUTENbHBIX W PacrnopagnTenbHbIX OpraHoB
paiioHa, MCMOTHEHKE 3anpoCcoB MO SIMYHOMY COCTaBy, COLMabHO-NPaBOBbIX M TEMATUYECKMX 3arpocoB B
MYHALUMNIbHOM paiioHe «BapsTUHCKWIA pailoH» noApasymeBaeT OpraHu3auutd  MCMNONHeHUs
3anpocoB B COOTBETCTBUM C 3aKOHOAATENbCTBOM.

B npoekTe agMWUHUCTPaATUBHOIO pernameHTa OMNpefeneHbl: cTaHhapT npeAocTaB/ieHUs
yCnyrun; cocTaB, MOCNeA0BaTENbHOCTb W CPOKW BbIMOAHEHUS aAMUHUCTPATUBHbLIX MpPoLEeayp
(nevicTeuid), TpeboBaHWS K MOPAAKY WX BbINOMHEHWA, (OPMbl KOHTPOAA 3a WCMNOSIHEHMEM
pernameHTa; fgocyae6Hbl NOpsafoK 06)KanoBaHUsA pelleHnin gencTeuii (6e3aencTenii).

MpoekT afMUHUCTPATUBHOrO perfaMeHTa HanpaBfeH Ha ONTMMWU3aLMI0 Npoueayp
npefocTaBAeHNs MYHULMNAbHOW YCNYrn, yCTpaHeHne fy6nnpyrowmx AencTBUn 1 ynpoLleHne
MeXaHn3ma npefocTaBieHUss MyHULMNANbHOR YCAyTu.

YTBEpXAeHME aIMUHNCTPATMBHOIO PerfaMeHTa no3BoIuT:

- NOBLICMTb KA4YeCTBO NPEAOCTABNEHUS MYHULUMANbHON YCNYTW;

- YBEIMUYUTb KONMYECTBO MosyyaTeneid MyHULMNANbHOI YCNyTu;

- NOBbLICUTb YPOBEHb UHAOPMMPOBAHHOCTM FPaXKAaH O NOPSIAKE MPeaoCTaBNeHUs YCYTW;

- YCTPaHNUTb M36bITOUYHbIE A[MUHUCTPATUBHbIE NPOLEAYPbI;

- YNOpsiA0UNTbL aIMUHUCTPATMBHbIE NpoLeaypbl (AeicTeus);

- COKpaTUTb KONIMYECTBO [OKYMEHTOB, MpPeAOCTAaBNSEMbIX 3asABUTENSAMMW [ANS OKa3aHWs
ycnyru;

- MOBbICUTb OTBETCTBEHHOCTb [O/MKHOCTHbLIX MWL, 3a Heco6/eHNe UMK Tpe6GoBaHWit
pernaMeHTa npwv BbIMOMHEHUN aAMUHUCTPATUBHBIX Npoueayp.

Ynpasndwuiasa genamu Ynpasbl
MYHULUMNA/IbHOI0 paioHa
«BapATUHCKNIA paiioH» T.J/1. Pa6oBa

Bonkosa NannHa AHaTtonbeBHa 8(48454)23151
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MpunoxeHne Ne 1
K PernameHTy npefocTaBNeHUs MyHWUUMNAAbHOM
ycnyru «Bblfaya apxvMBHbIX CMAPaBOK, KOMWIA MPaBOBbIX
aKToB  (peLueHunid, NoCcTaHOB/IEHWIA, pacnopshkeHunii)
npeacTaBUTENIbHbIX U pacnopsaanTenbHbIX OPraHoB parioHa,
NCMOJIHEHNE 3anpocoB MO JIMYHOMY COCTaBy, COLManbHO-
NpaBoOBbIX W TeMaTUYeCKUX apxXMBHbIX 3anpocoB B
MYHMUUNMANbHOM paioHe «BapsTUHCKWIA panoH»

CBEAEHWNA
06 opraHe MecTHOro camoynpaBneHus Kany>xXcKoi obnactu,
KOTOPOMY MnepedaHbl FocyfapCTBEHHbIE MOTHOMOYMSA MO NPefOCTaBNEHUID
MYHULUMNANbHON yCAyru

"BblJAUA APXNBHbIX CMPABOK, KOMW NMPABOBbLIX AKTOB
(PELLEHWW, MOCTAHOBNEHUI, PACMOPAXXEHWNIA) MPEACTABUTE/IbHbIX U
PACMNOPAANTE/bHbIX OPFTAHOB PANMOHA, WNCMOMHEHUE 3AMPOCOB MO
NNYHOMY COCTABY, COUNANBHO-MPABOBbIX 1 TEMATUYECKIWX
3AMPOCOB B MYHUNLUMNMNANBHOM PANOHE «BAPATUHCKNIA PANOH»

HavmeHoBaHve: YnpaBa MyHULMNANBHOIO paioHa «bapAaTUHCKUIA paioH»
HanmeHoBaHune CTPYKTYpHOro nogpasaeneHuns, yNONHOMOYEHHOT 0 Ha
npejocTaBfieHne MyHuULMNanbHoON ycnyru: OTAen opraHu3aLuOHHO-KOHTPONLHOW U
apX1MBHON paboTbl M B3aUMOLEWCTBMA C MOCENEHUAMU YTpaBbl MYHULMNATIbHOIO
panioHa «bapATUHCKNIA panoH»

1 Agppec: 249650 Kany»ckas 06nactb, bapsiTUHCKUIA pailoH, ¢. bapATHHO,
yn. CoseTckas, 4.20, yn. 1 Maq, 4. 106 a

2. KOHTaKTHble TeneoHbl: 8(48454)23049; 8(48454)23151,ten/akc
8(48454)24235

3. ®amunua, nmsa, 0TYECTBO PYKOBOAUTENA CTPYKTYPHOrO nogpassfeneHuns u
KOHTaKTHble Tefled)oHbl: PaboBa TatbsaHa J/leoHMA0BHa, Ten.:8(48454)23165

4. damunng, UMf, 0TYeCTBO CreLmnanncTa CTPYKTYPHOro nogpasgeneHus,
OTBETCTBEHHOTrO 3a NpefoCTaB/ieHNe MyHULUNANbHOW YCNYTK:
Bonkosa NannHa AHaTo/IbeBHa
dunkanosa Jltogmuna VieaHoBHa

5. KOHTakTHbIA Ten.: 8(48454)23151,

6. [paduk npuema rpaxpgaH: noHeaenbHUK-cpega, natHuua ¢ 09.00 go
17.12. yacoB

O6epn - ¢ 13.00 go 14.00 yacos.
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MpunoxeHne Ne 2
K PernameHTy npefocTaBfeHUs MYHULMMANbHOM
ycnyrn «Bblgadya apxvMBHbIX CMpaBOK, KOMWIA MNpPaBOBbIX
aKToB  (peLueHunit, NoCcTaHOB/IEHWIA, pacnopsiKeHwni)
npesCcTaBUTEIbHbLIX W PacrnopsiaMTe/bHbIX OPpraHoB palioHa,
MCMOSIHEHWE 3ampoCcoB MO JIMYHOMY COCTaBy, COLMANbHO-
NMpaBOBbIX W TeMaTUYeCKMX apXMBHbIX 3amnpocoB B
MYHMUMMNANbHOM palioHe «BapATUHCKNIA palioH»

B/TIOK-CXEMA

MpeaocTaBeHVst MyHULMNANBLHOW YCNyrn «Bblgada apXMBHbIX CPABOK, KOMWIA MPaBOBbIX
aKTOB (peLUeHWiA, NOCTAaHOB/IEHWIA, PacnopPsiXXeHNI) NPeACTaBUTEbHBLIX W PacnopsiAUTENbHbIX
OpraHoB paiioHa, UCMOoJIHeHKe 3anpocoB Mo IMYHOMY COCTaBy, COLMa/IbHO-NPaBOBbIX U
TeMaTUYeCKNX 3anpocoB B MyHULMNANIbHOM paiioHe «BapsaTUHCKWIA paiioH»

»

MpueM u perucTpaums [AOKYMEHTOB M nepepaya ux
cneyuanncTy Ha UCNOSTHEHUE

MpoBepka
OTtgena Ha

JOKYMEHTOB paboTHUKOM
nx COOTBETCTBUE c

3akoHopgartesibctBoM PP

MoarotoBka 3anp® o3 —3

HegocTawlme

[OKYMEHTbI "
HanpasneHne ero
3a8BUTENIO

T

Bo3BpaT AOKYMEHTOB 3asBUTENO0 B C/yyae
CMOJIHEHNS MM 3anpoca B YCTaHOB/IEHHblE

Kn

MoncxXunTenbHbl
n pesynbTart

Mprem
HeoCTak L nX
[OKYMEHTOB MoarotoBka
OTpmuaTeanH 3anpawmnBaemMbiX
Vi pesynbrart [OKYMEHTOB, KON
apXnBHbIX
[0OKYMEHTOB, no
NCNOJIHEHUIO 3anpocoB
MoaroToska no NWYHOMY COCTaBy,
NMNCbMEHHBIo nry iMankun.nnannpkiY__
HanpasneHune
HanpaBneHne
3anpawmnsaembix
NMMCbMEHHOTO0  coobUeHNs OKVYMEHTOB conuii
06 oTkase B ngI/IBHbIX ,OK MEHTOB, MO
npefoctaBneHnn ycnyru P AOKY ’
WUCMOSIHEHUID 3anpocoB o
3aa9BUTENIO

NUYHOMY cocTasy,
coyuanbHO-NpaBoBbIX "
TeMaTnyecknx 3anpocoB

21



MpunoxeHne Ne 3
K PernameHTy npefocTaBfeHWs MyHULMNANbHOW
ycnyrn «Bblgadya apxXMBHbIX CMpaBoOK, KOMuii MNpaBoOBbIX
akToB  (pewueHui, NOCTaHOBNEHUA, pacnopsixXeHni)
npeAcTaBUTeNbHbLIX U pacnopsanTeNbHbIX OpraHoB panoHa,
MCNOSIHEHME 3aMpocoB MO JIMYHOMY COCTaBY, COLManbHO-
NpaBOBbIX W TemMaTU4YeCKMX apXuBHbIX 3anpocoB B
MYHULUUNANIbLHOM palioHe «BbapATUHCKNIA palioH»

HauanbHuKy oTgena

T.J1. Ps6oBoi

oT
¢.n.0. (HaMMeHoBaHue) 3adBuUTENSA

MouToBbLIN agpec

AJpec 3M1eKTPOHHON NoYTbI
(npn HanmumK)

KOHTaKTHbIN TenetoH (npu Hamuum)

3AIMPOC (BAABJ/IEHVE)

MpoLy npefocTaBUTb MHe crnipaBKy (BbIMUCKY, KOMWIO U T.4.)

3a

MpumeyvaHwe:

[ns nonyyeHns MyHUUMMANbHOW YCMyrn fat0 cornacve Ha 06paboTKy MOMX MepCOHasbHbIX
JaHHBbIX.

Moanwucek 3asBuTeNs / /

(hamunng, HULMabl

fata
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MpunoxeHne Ne 4

K PernameHTy npefocTtaB/ieHUA MyHULUMANbLHON
ycnyrn «Bblgava apXvMBHbIX CNpaBOK, KOMWi NpaBoOBbIX
aKToB (pelwleHwnii, MNOCTaHOB/MEHUI, pPacnopsXXeHWNIA)
npeAcTaBUTENIbHbIX WM pacnopsgnTesibHbIX OpraHoB
paioHa, WCMOSIHeHWe 3anpocoB NO JIMYHOMY COCTaBy,
couManbHO-NPaBoOBbIX W TeMaTUYECKUX  apXMBHbIX
3anpocoB B MyHMUMNaNbHOM painoHe «bapAaTUHCKNMI
panoH»

O6palleHune

rpaxaaHunHa

B OMCY, <c¢ 3anpocom O

npeAoCTaBNeHUM MyHULMNANbHON ycnyrn (NocpeAcTBOM MOYTOBOW,

9/1EKTPOHHON CBA3M WUN JINYHO

1

JOKyMeHTbI
COOTBETCTBYIOT TpeboBaHMAM

r

yr

JOKYMeHTbI He
COOTBETCTBYIOT TPpebOBaHMAM

r r

MpuHATNE pelleHuna o Tpeby MpuHAaT
npepoctaB/ieHUN YyCyru eTcs ne peleHus
[ononHnTe 06 oOTKaze B
NbHas npepocrasne
M nnnPOTrwW Q HUN
r
Hanpas ToBKa OATO MYHULMNASbH
nenue oit ycnyru
yBeOM/IEHU npoekTa
A 3aA9BUTENIO peleHns o
npepocTaBs
© Moprotoska
npegocTaBn NeHnn
MOTUBUPOBAHHOTO oTkasa
eHun MyHuUMnan
o (HanpaBsieHve yBeOOMJIEHUA
MyHUUMNanb bHOM
. 3aABUTENI0)
HOW ycnymm
yCcnyru
nocpeacTso
M NOYTOBOW
nnu
9NEKTPOHHO
i cBA3K

23



MpunnoxeHue Ne 5
K PernameHTy npefocTaBfieHMs MyHULMUNANbHOM
ycnyrn «Bblfjlaya apXvMBHbIX CNpPaBoOK, KOMWIA NPaBOBbIX
aKToB  (peLueHwuir, NOCTaHOB/IEHUA, pacnopseHunit)
npescTaBUTENbHbBIX U pacnopsanTelbHbIX OPraHoB paiioHa,
MCMOJIHEHME 3anpocoB MO JINYHOMY COCTaBy, COLMASIbHO-
NpaBoOBbIX W TeMATUYECKMX apXUBHbIX 3anpocoB B
MYHULUMMNAaNbLHOM paiioHe «BapsATUHCKWIA paiioH»

>KypHan pervcTpauun 3asBneHuii 1 npruema JOKYMeHTOB /151 NPeocTaBeHNs!
MYHULMNANbHOM YCyru

KoppecnoHAEeHT,
Jata noctynneHus PP A Pesontouna nnn
farta u HAOeKC Kpatkoe OTmeTKa 06
N NHAEKC KOMY Harnpas/ieH
OKyMeHTa MOCTYMUBLLETO  COAepXKaHue [10KyMEHT NCMOHEHUM
A [IOKyMeHTa
1 2 3 4 5
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MpwunoxeHue Ne 6
K PernameHTy npefocTaBfeHUs MyHULMNANbHOM
ycnyrn «Bblfjaya apxXuBHbIX CNPaBOK, KOMWA MpaBoOBbIX
aKkToB  (peLueHuid, NoCTaHOBMEHWUIA, pacrnopseHwuit)
npescTaBUTENbHBLIX U pacnopsAnTebHbIX OPraHoB paiioHa,
NCMOJIHEHWE 3anpocoB MO JINYHOMY COCTaBy, COLMaNbHO-
NpaBoOBbIX W TeMaTUYECKUX apxXuBHbIX 3anpocoB B
MYHULUUNANbHOM palioHe «BapATUHCKWIA palioH»

Pacnucka - yBegoMm/ieHune

3asiBfieHme n ap. 4OKYMEHTbI Tp.

PernctpaynoHHbI MpuHan
HOMep 3aABNeHUdA Jata npuema Mognuckb
3adBneHus cneuynanucTa
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MpunoxeHne Ne 7
K PernameHTy npegocTaBfeHUss MYHULMUNANbHOM
ycnyru «Bbifavya apXMBHbIX CNPaBOK, KOMUiA MPaBOBbIX
aKToB  (pelweHwuii, NoCTaHOBMEHWUIA, pacrnopsixXeHnin)
npeAcTaBUTENIbHbIX M pacnopsaanuTesbHbIX OPraHoB palioHa
NCMOJSIHEHMEe 3anpocoB MO JINYHOMY COCTaBy, COLMaNbHO-
NpaBoOBbIX U TemMaTUYeCKMX apXMBHbIX 3anpocoB B
MyHUUMNANbHOM palioHe «BapATUHCKUIA paioH»

YBegomieHue
0 MPUHATUN peLleHnsa 0 NPeAoCTaB/IEHUN MYHULUNANbHOM YCNyru

HavmeHoBaHune opraHusauuu: OThen opraHu3alMOHHO-KOHTPOIbHOW M apXMBHOW paboThl
M B3aUMOLENCTBUA C MOCeNeHUAMU Ynpasbl MYHUUUNANbHOrO paioHa «bapATUHCKUiI
panoH»

HacTtoAwmnm noateepxgaercd, yro " " r.

(nonHocTbio: ®.U.0. 3a9BuMTENSA)

npeacTaBneHo LLOKYMEHTOB.

3afBneHne c MpPUIOXKEeHNEM [LOKYMEHTOB 3apeructpupoBaHo B J>KypHane perucrpauum
3asABNEHUI 1 NpuemMa LOKYMEHTOB,

nog Ne .

Ynpasndawuiaa genamu Ynpasbl
MYHULMMNabHOTO painoHa
«BapATUHCKNI panoH»

(nognwuck) (dhammnus, nvs, oT4eCTBO)

« »20 T
NcnonHutenb

Ten.
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MpunoxeHne Ne 8

K PernameHTy npefocTaBfeHUs MyHWULMNANbHON
ycnyrn «Bblfjaya apxMBHbIX CMPaBOK, KOMWIA MpaBOBbIX
aKToB  (pewleHuia, NOCTaHOBNEHWUN, pacnopsiXxeHwnii)
npeacTaBUTENbHbIX U pacnopsagnTe/ibHbIX OpraHoB palioHa,
NCMOJIHEHWE 3anpocoB MO JIMYHOMY COCTaBy, COLMaNbHO-

MpaBoOBbIX W TeMATMUYECKMX apXUBHbIX 3anpocoB
MYHULMUMNANbHOM paiioHe «BapATUHCKUI paiioH»

YBefoMneHune
06 0TKase B NpeAoCcTaB/IEHUN MYHULUUNANbLHON YCAYrn

YBaxaeMbli (as)
(hamunus, nms, 0T4eCTBO 3aABUTENSA)

[loBoanm Ao Ballero cBefeHuUs, YTo NpaBO Ha NOAyYeHWe MYHULMUNANbHOW YCyru

(BMA MyHMUMNANbHON ycnyrun)

y Bac oTCYyTCTBYET MO CMeAyoWMM OCHOBAHUAM:

(OCHOBaHMﬂ AnAa 0TKasa B

npesocTaBAeHUN MyHULUNANbHOW YCayru)

[JaHHOe pelleHMe MOXET ObITb 06XanoBaHO NyTeM nogayn >kanobel B OMCY

nnM6o 3afBfeHUs B CyA oOWeln pucankumm B cooTBeTcTBUN ¢ rN.25 MK PP B TeyeHue
Tpex MecALEB CO AHA MONYYEHUS AAHHOTO peLleHus.

Ynpasndawouwas genamMmun Ynpasbl
MYHULMMNANbHOr0 paioHa
«BapATUHCKUIA paioH»

(noanwuce) (dbamnnms, nms, oT4eCTBO)

»20 r.
McnonHuTennb
Ten.
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